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PREFACE -

This book has been written prlmarﬂv {for- the “Indigh
students of Librarianship, Working Lihr amrma may’ also find
it of some use as a Reference Guide. My long éxpericiies in this
profession has convinced me that those who are undergoing
training in librarianship, as well as those who have accepted itd
as. their profession should have sufficient knowl(‘dgc ‘about  glie
important reference materials and their uses and also’about ‘th%
method and technique of Library Reference Serviée. All doiis
cerned would agree that the supply - of ‘hooks on the. mrbjyebt falls
far short of the requirements, and moreover “thy \are costlv
beiug of foreign origin. . There is, a8 a ~eonsbiiietice, ‘an un-
healthy tendency amongst the students to’ del@d ‘eAtirely on thé
class-notes, bevond which they do not ususlly look, for further
guidance. Author’'s expeciations wounldy hémuch folfilled f this
work can. provide for the students at lehst $0me guldanee tiJ the
vast field of reference materials. ,,"l T :

Very few have the good io”rt;une of gettmg aceess 1o the
important reference books, but dn spite ol such difficulties, no
pains should be spared hyfthe students and the refercnee assis-
tauts to aequaint themggh}es with the best of them, as otherwize
their {raining would\{'efﬁain incomplete.

Some knowled®e, fundamental te the profession, has been
offered in this; ook and T have gleaned the hest from Mudge,
Winchell, Sheres, Roberts, Wyer, Hutehings and others together,
as material for this manual. They are the doyens in this field
of Iibr&r%éicncc

Under cach category of reference material, some examples,
ws\mﬁv the best of ifs kind, have been eited, followed by typieal

iestions.  There would thus be about 150 gquestions or reference
enguiries conneeted elosely to their relevant source materials.
In a separate chapter one hundred selected reference focls have
been bricfly deseribed. In the last one, an attempt has been
made to give an idea of the nature and extent of the reference
books published in India. Taken together, about 470 reference
hooks have been mentioned or deseribed in this manual, So far

vii



viii PREFACE

as gencral reference work is eoncerned, the coverage is sufficient
for any beginner, Special subject fields which are the eonesrn
ﬁf_ special libraries ouly, are beyond the seope of this work, I
igjtgn_d, bowever, to deal with that matter in a scparvate book. A
short hibliography has been appended for supplementary read-
ing, :
. My thanks are duec to Dr. N. Datta-Majumder, Direciom,
Depa,rtment of ‘Anthropology, Government of India, who has
kindly permitted me to publish this book; to Sr1 B. &, Kmm an,
Librarian, National Iibrary, Calcutta, for kindly “m\ti}no the
- Introduetion, and to Sri Rathin Ghosh for hclpmg m& in going
through the proofs,
.- My Jabour would be sufficiently rewarded ;‘f the students
a.nd librariang a,hke would find this book of sonie use to them.

\\,
. \‘
Caleutta. .- o A. K. Mukherjee
January 31, 1957 R\
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NATIONAL LIBRARY,
BLLVEDERLE.

Calentta-27, 30th Janvary 195%
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My friend Shri Ajit Kumar Mukherjec has done e the
honout of asking me o introduee his Mannal of Tmfelgmiev Work
to the readers. 1 have read through this Manual ‘md T can say
that it docs answer the needs of the students of L%a rary Seienee
in this respeet.  Ile does not seck to expound Whe sub,]wt philo-
sophicaily. He finds that some guide is nee&b’d for the students
to know the barebones of the subjeet. ]"14% style is very lucid.
Ile brings 1o the writing of this Whmial several yvears of teach-
ing in the Caleutta University. R \tnow from experienee how
deeply he ig vespected by his §tﬂiﬁéntﬂ and how very profitable
they feel his instruetion has,jbé&il. I have no hesitation in re-
commending the Manual o the students of Tibrarianship as
providing a realistic ba%%\for their further study, A noticeable
feature of ihis Ma mi 4s that for the first time, such Indian
material as ig ax’ml%e, has been dealt with competently,

\<
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& 4 . (B, 8. Kesavan)
N/ Librarian,

National Library, Caleutta.
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REFERENCE WORK AND ITS
IMPLICATIONS

'Theory and Objective

By ‘Reference Work” we actually mean that part.of ﬁm
Library Service rendered directly and personally, My) the
Tibravian ov Reference Assistant or any of theé lemlq, staﬁ
10 the geheral readers, who require some help redavdling any
gpeeifie  information or for iheir study ox .r@sgarch. The
properly organized Library hag the Catal lopes to - help its
readers, it has different kinds of Ixefelence}T%ooks whercin a
wealth of mlormation has heen coded; Iﬁ}t “{he common reader
may still be in need of Turther guidm{ &e, to seleet the proper
haoks for his rcadmg, to find out the «specifie information from

a reference hook or 1o prepare a~read111e; list for his own study
or research. It is this Assﬁs’tance to Teaders’ given in
various ways wlich is tcclﬂneaﬂv called ‘Reference Work.’
¢ cJames I Wyer hm\ very appropriately defined it as,
“‘bvmpaﬂ]ehc and m&almod pmsona ald n mu‘ﬂ preting 1bm1v
collection for stud and research.”

Apart frogy sthe mechanized 31(]9 provided in the library
by way of (t’rf;kmucc; Shelf-charis, Accession Tists, efe., the
provision ot\the human elem(,nt to act as 1ntermedmrv hetween
the read\n ‘and the right hook, or ihe enguirer and the rlght
lnform}a,imn, iy also  essentially mnecessary. The AL A,

({lossary of Tibrary Terms’’ thus defines Reférence Work a3,

’Phat _phase of Tibravy “ork “111(,11 is direetly congermed with ~
a ;In Recuring inlormation and In using the

fms ancc to reader
rcsourecs s of the Tabrary in study and research.”
T TIn our couniry we scarcely find s separate Reference
Serviee in the Organization of any library. Txperience shows,
however, that enquiries of different kinds from different -
readers are daily aftended 1o in every library. A reader may

get lost before a large number of drawers of your Card




2 MANTAL OF RFFIRLNCE WORK

Catalogue. Tle knows the title of the hook he wants to read,
sometimes he knows the suthor’s name, sometime the gith et
onlv but it is uhhgrxtorv on the pdrt of the 111)1‘11\' Htait 3
may dlffelent]}* be o chtwuary Crl.talogue, a L;].d%‘%lhed Czltdl{)f{h“
or an alphabetical Author and Subject Catalogue, goparately
arranged, Similarly, a reader may be in necd of a lis r.ni\
paint werchants of Caleutta, someone may want to know fhd
éxact difference in the heights of Kamct and Kanebanjmug@ha,
some may engnire abont the percentage of lteraey m T,
or ahont the air distance between Karachi and thul None
of these readers expects the Tibrarian 1o know ihe answer 1o
cach and every question, hut every enqguirer, m; reasonably
expoet to be guided by the Librarian to thd plopel reference
book, be it a Direetory or a Year Boolk 0T/ aneraide beok, whore-
in he may find the answer to his qumimn\ o be able to rendor
appropriate Reforence  Service, oneN S¢hould be s¥mpathetic
towards his eliontele, anticipating, thate diffieultics and offering
ther informed help>™ Whether ! ihere is a speelﬁed reference
serviee in a library or not,‘ﬂw ‘modorm progressive theory of
veference work assumes thal) every library desires to give the
folest possible ‘l‘i’tl‘llflm\ 1o demands made on ity refercoce
service by finding c\\eredtnw wars and means to satisiy every
guestioner,

N

Reference Restion and Reference Technique

The'iéé}"of Beference Work presupposes the existenee of
the fonewfollowing factors: (1) the reader or enguirer,
(2) \the question or enguiry, (3) tha Librarian or Reference
Assl%tant and " (4) the reference tools or materials. IF any

\mle of these is absent, the cirenit is not corpleted. Of these,
the Librarian and the readér are persoual factors; and the
question or inquiry and the reference material are the i npersonal
faetors. Unless a proper relationship is established between
them, the' reference serviee cannot be suceessful. The reader
has to approach the Librarian with his enguiry and then the

latter finds ont from the relm ant reference tools the answer ta
the inquiry. '
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. . . 4
_The Refercnee Question, as such, is dofined as*' A veguest
o “ & palron of a Iabrary for information of a definite
natiire, which he expeet§ to be found in printed maferials and

}theu ltke; or for a cerfain w Urkmm%_ﬁaar

]111 ihe Tibrary.”” (Wyer)

Tt is imperative, however, that the Roference Questlon or\
Enguiry should always be specific or clear euf; as otherwise,
the Reference Tibrarian would have to spend muchyg &
and cnergy simply to get at the root of the undefined pg‘hblem
The entire conception of Reference Service is hased ml the fact
thut the Reference Librarisn is approachable, bm:h physieally
and inteileetually.  As he talks with a readengmith a problem,
or guestion or enguiry, he must also carry udthe background
of his consciousness, the types of nmtemais‘\\whwh may contain
the data wanted, so that, by the timg ‘[\he interview is ended,
the plans for his seareh is veady. It Peet, actual scarching Tor
material may, in sowme cases, go hand in hand with the interview.

Attempts have been made hy Reference Librariang to
elagsify  refercnee qne%tlons \especially, (1) subjeet ;,md .
(2) type. A subject malvs;s may 011ly ‘reveal the sub]cct-
ficlds, “relative to Lhe\ yuestions, having preponderance In
different kinds o {ﬂyrames A classifieation by types may
reveal the preponderance of the four following types: (1) Diree:
tory type, mzk]oea.tmn of persons and places, (2) Faet finding
type, answbced easily from Year Books and Almanaes,
(3) Readefs’ Advisory types, viz., reading lists on particular
mples\% “best book’ for a particnlar purpose, and {4) Re-
sealeh type, where one has to make extended search in aid of

.Jes)ealeh This classification may help the Reference Librarian
ih his search methods. ' 3

Reference Department and Tts Organization

. A Reference Departmcnt should be eonsidercd as a com-
ponent part of the entire organization of the Library., In most
libraries in our country it is either non-existent or neglected,
but in some Hbraries at least, particularly the speeial libraries,
it. gets mueh prominence. Tsually, the Library Organisation
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includes four major sections, viz., Acqumlwn Seetion, Processing
Section, Cirenlation Section and Reference Section.

Lqulpments it the Reference Seetion

“{a) The “Reference Dosk,’” is the centre ol Librarg’s
Reference Service. The term ‘‘Informeation Desk™ is olten
preferred in big libraries. Sometimes, it is also called ' Inquiydy
Desk.”” A

() A Telephone is also there, ag enquiries 01’{91\1‘:-?)111(;
over the phone. « M
{¢) In Speecial Libraries and hig Publie lemnos in the

~ Western eountries, there are also documentaiys teproduction

equipments in the Reference Departments, £op making micro-

films and photoeopies of printed maferw\lw and manuseripts,
ior the nse of their readers.

&

“{d) Some libraries mainfain, m then Reference Seetion
* Vertical Files for keoping pamphkets “offprints, clippings, cic.

This Reference Centre bhould bo placed elose tothe Cata-
logue, which is the most nnportant hibliographieal tool of the
library. Handy, near the® counter there should he a collee-
tion of up-to-date ‘Tagt Books’ or ‘B’ books which is actually
the heart of a R 51&1@@ collection. With the help of these,
more than 75 per e t of the fact-finding enguiries of an ordinary
Hbrary ean bevtackled. These ‘R’ hooks are .the common
types of ref€eshee tools, such as, (1} The Statesman’s Year-hook,
(2) Wk&t)} Who, (3) Shorter Oxford Buglish Dietiovary,
{4) ,’Q{mual Register, (5) Lippincott’s Gazetteer, (6) Keesing’s
O,(mtemporarv Arehives, (7) India—Annual, (8) World of
Learmng, {9) Columbia Eneyclopedia, (10) Thacker’s Direc-

) tory of India and Pakistan, {11) Whitaker’s Almanaek, anid
(12} Hoyt’s Practical Quotations.

The .collection of these materials only would ensure a
general coverage of Reference Enquiries in any type of library
in our country. The remaining portion of the Reference collec-
tion may be arranged on some nearby shelves, aceording to their

types, as well as according to subjeets, if they cover different
snbject areas,
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Big libraries may have a reference colleetion running into
several thousand volumes, whercas others may only have the
common types of reference tools, as mentioned ahove. Never-
theless, it is a recognized prineiple that, the library as a whole
should contain both the books meant for circulation use and for
reference use.

Ordinary question may be answered easily from eommons
Dlace reference books, but enguiries often require extengive
scarch for materials, expert knowledge of the subjeet ipvglved
is sometimes ealled for and only a wide range of babh@graphu'al
knowledge and a vast eolleetion of rcference mate;'lals are help-
ful on such oceasions. Herein comes the orgapizational aspect
of Refercnee Work. Selecting and organiziig¥materials and
personnel are therefore as important a pg::{bxbf referciiee work
as the interpretation of reference materials“to the enquirers,

Q"

McCombs says in this respect 1‘-ha.£’_1ihc organization of the
Reference Department in the latesty phase has actually evolved
Trom the verv modest cfforts of, the librarian of the small library
who will himself aid the readers In finding books and finding
facts. As the library guows, specialization becomes necessary
and an assistant is epttusted with the sole werk of attending
to the reference englafries.  As a Turther step, a separate depart-
ment is organizeghgentrally under a Refercnee Librarian with
asststants to help;Him. "Still further development is effected by
having spect{thzod reference divisions, each under a scparate
referencerWbrarian, which are co-ordinated by the Central
Referp;m “Organization. Suech a eomplex Divistonal Organiza-
tion, Sipvwever, is likely to present difficult technieal and adminis-
trat‘ive problems. The cost in space, staff and books weuld be
Saeh heavier than that in stmnﬂ’l} centralized organization,

Selection of Refcrenee Materials

The Organization of the Reference Department has thete-
fore a dual aspeet, firstly, the selection and organization of
reforence materials or tools and secondly, the sclection and
organization of personnel ‘In the matter of selection of
materials the type or nature of ‘the library would be the first

M. RwW.—2 : )



6 MANTTAL OF EEFERENCE WORK

consideration apd we know that, there are various types of
libraries—the Sehool library, College libravy, University library,
Publie libraty, Municipal library, Government departmvnh‘
library, the Seience-Technology library, and the Special libraries
attached to the Learned Societies, Research Institutions, Busi-
ness, Industrial and Commoercial Organizations, ete. Variations
in the selection of materials should therefore be consideredNm
view of the preponderance of one or anolher kind of (ieshion
or subject involved, which influcnces direetly the fungtions of
the Reference Departinent. Apart from the compntmnal Te-
Jerence Books, which arve useful in any kind of “hbmrv there
would be guite a Iarge niunber of recognized Re%e\emoc Materials
relating to different subjeets, In the realm o Humanities and
Scientifie diseiplines. A kuowledge of sle’ subject concerned
and of its uvsefnl refcrences, would go.& Yong way in the selee-
tion of veference materials and ovga}ﬁ%ation of the Refercnee
Department of a partmular llhrari' :

Seleetion of Re[erence.?ersonnel

Aceording to WIcCamhb for most effective organization of
Reference T)eparlmcnt}n the persennel seelor, we should pro-
vide specialized réf@rence services, by the appointment of assis-
tants qualified &% training and experience to aid readers and
to seleet’ bpo?zs' in subjeets requiring some degree of speeial

- knowledgéyn the perspective of such high requirements of the
T “TReference Staff,”” the sucedss of Reference Department has
bee@%&'quatgly cnumerated by L G, Mudge in the following
Yales: -_.“'.1.‘hc_ possession. of the right books and the knowledee
MJ‘Q} how 1o use them arc two things essential to the success of 2

reference department and the latter is no less important than
the former, The ignorant assistant can render (afampara‘rivelv
- useless the finest eollection of reference hooks, while the skilled
yassistanit, who knows how to get from each hook all the varied
lkmdq of information that it is planned to give, can show asto--
nishing vesults even when limited 1o only a few basic. books.”’
Tt is imperative therefore that, ‘ Reference Library work shonld
be an’ integral part of every assistant’s general training, for no



REFEEENCE WORK AND ITS IMPLICATIONS 7

work Is so cssential if the reguisite knowledge of the use and
contenis of books is to be obtained.” (L. V. Corbett) ~
The Referenec Assistant or Librarian, as such, should possess

natural capacily involving aptitude for bibliographical research
and personal qualities ensuring successtul service with readers.
To this must be added a certain standard of general and
professional  education, with the third factor experience, .
acquired in due course, James Wyer says that, the ideal. &)
ference Librarian must love books, folks and order, s {ove’ of
Books would drive him not only for their acquisitionj but he
would also be eager to embrace every opportunit}-'“:[qéhcoul‘age
and promoie their use. His bookishness shouldSbe scholarly,
not superficial, informed, not pretending.  Sgelalmindedness
leads him. to his Tove of folks In whom he tals”™a keen interest,
trying to get to the heart of a reader’g ‘p:[;})l)lcm. His Iove of
order is responsible for the proper or.‘ga.h:izzitirm of the Relerence
Materials, so that, every book 01},’1.5@1-:'[0(.lical, for general or
referenee nse, i3 assigned its pnpjﬁér place, performing its pro-
per function. The Referencelibrarian, eonsidered from all
points of view, Is therefors{equired to possess very high quali-
fications, not only with/régard to his academic and teclmical
achievements, hut tﬂé\\ﬁi{h regard to the structure of his own
personality.” He ghiould have a retentive memory and be ima-
ginative. Heligélso expected to eultivate the habit of continu-
ous and widg reading.

: A
\
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REFERENCE BOOKS

Referenee Books obviously differ from ordinarv hooks due

gone through thoroughly, but no one would be expeoted o reddd
a dictionary or an eneyclopedia, or an atlas, from cover .o
- cover. Many attempts have been made to define Reference
Baoks, but the fsllowing one, given in the Ameru,an‘lemrv
Assoeiation’s ““{flossary of Library Terns,’’ appedss to he the
best: (It is a hook designed by its agmngement ang
treatment. to be consulted for definite itew\ol informatiomn,
rather than to be read consceutively,” amd ““It is a book
'whose nsc is restricted o the Library'hl}ﬂding.” According
to Dr. Ranganaihan, Reference qu"{% colleet and organize
kuown information in a way, wh]ch mikes iis re-call expeditions
and exhaustive. &N"
In such books the {acts_ a"Be "LIS\ld.HV brought together from
a vast number of sources, a,nd arranged for convenient and rapid
use. They may supply e information directly, as in eneyelo-
pedias, dictionarics, ,@i¥eetories, almanacs, ete., or they may
point the way to jtlhx\pieces of llerature where the information
iz found, as thepibliographies, indexes, ete, do, In faet, any
book may beefmsidered as a Reference Book, if it contains in-
formation s’bxarmnged and so indexed ag to be readily accessible.
Heferes e Books harness the power available in print to render
maqk{rﬁi a very valuable serviee.
There are several structural varieties of them and the most
Lepresentatwe of conventional hefer'ence Books or Tools are of
\1he following fypes: )
L Dictionarids
(a) Language, (b) Speeial Subject.
.2, Encyclopedias
_ (2} General, (b) Special Subject.
3. Gazetteers: Guide Books: Aflases: Maps and Globes
4. Year Books: Almanacs

8
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Biographical Diclionaries

{a)  Intermational, (b} National—Retrospective
(c) Current—Universal and National, (d) Specialist’s
Biographies, (e) Biographieal Indexes.
Divectorics
fa) General and Tuternational, (b) Natiomal or,
Loeal, () Scientific and Tearned Societics, (d) Trades
and Professions. O\’
Handbooks aend Manuals a\
(a) Curiosity ITandbooks, (b) ILiterary, a.nd His-
torieal Handbooks, (¢) Quotation and Prm erb Books,
(d) Statistical Handhooks, (€) Ducumm‘tal\ Hand-
boeks, (f) Parliamentary and Dabates Handbooks,
{g) Cook Books, Household Ham{b@bks‘. and Books of
Formulas, . L
Biblisgraphics PN,
{(a) Beleetive or Eclectie, § (B)  National, (e) Trade,
(d} Subjeet, (e) (wnél.;,l or Universal, (f) Biblio-
graphies of Blbhocrlglpﬁ]ea
Serials—their Indexes and Abstracts
(a) Perlodlca.lg (b1  Newspapers, (e} Nows
Summaries :
Catalogies \
(a) Libeary, (b) Commercial.
Govertanint Publications ond Documents
In\*ﬁ}c flelds of History, Statfistics, Business, Agricul-
ure, Education, Defence, Law and Sclence, ete. '
\lfuf?m—Vasual Sources
{a) Musenm Objeets, (b) CGraphies {photographs,
models, slides), (e} TIrojected Maierials (filmstrips,
filmg}, (d) Auditory Materials (taperecording, gramo-
phone, ete.)

Evaluation of Reference Books

Reference Books differ in purpose from other hooks and, as
sueh, it 18 necessary that, thelr real value should be appraised
by certain standards. To characterisc them as pood ones, we
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mnst examine them first, and the following checkpoints or study
points may be applied to test Reference Beoks of diffevent types:

T 1. Authority
By aunthority the following three points are implied,
(a) Authorship, (b) Sponsoring Agency and (e) Geneology.
The cxperience, education and reputation of those responsibie™
for ihe compilation, edition and publication of the book, agayell
as the history of the work, if it is not a new one, are thér?ﬁ'oro
to be checked properly. A
II. Scope e NI
We must know the purpose of the book a@‘ﬁmmela’red in
the preface; the coverage or range of subjests and its limita-
tions; the up-to-daie-ness of the material; zm\d Dibliographies, ie.,
to what extent they indicate bu:*holdrfship\dnd ouide the user to
additional information. The utilith" of the rveference hool
depends mueh on satisfactory a.n«wer to tlle% testis.

HI Treatmenf
This involves aecuracy, ob,;recm'i.!, y and style, How reliable
are the faets aeeumulate@. n the Book? Does it show any bias
or treats equally alkﬁ‘rueetq of equal imporlancee? Is it written
for an ordinary won or a scholar, for a child or an aduli?
The reference Milwarian should be critical of ihe treatment and
obtain sat-ig%@t\.ory answers to such gueries.

O~ IV.. Arrangement
1‘1% sequence or order of the contents followed and the pro-
us\mn of Index are also very important points. To understand
\‘t,lle arrangement one should know whether the order of ihe con-
tents is classified, chronological, geographie or alphabetie. One
should cheek the text to find out if it i properly eomplemented

by an fndex. If the order is not alphabetie, an alphabetical
index is absolutely nocessary:

V. Format
This relates to the physical make-up of the hook; ineludine
_ binding, paper, types, layout, cte, as well ag, the illustrations.
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Their quality have got to he assessed. Cheap paper cover volu-
mes should be avoided as much as possible.

VI, Special Featuies

The distinelion or the features whieh distinguish one
reference hoolt from the others would be another importang™
point {or the reference librarian o study. Works coding jd@a-
tleal Information may have distinetive features. \\\~

To help proper evaluation on ithe ahove lines, th@i‘e’ are a
few guide books and manuals, the most importan.t'iif'%vhich 18
Winehel’s ““Guide to Reference Books,”’ This “Lgﬂiltl"he of much
“help for the evalnation of the old and standdefl deference books
ag its annotations for individual titles ave Peth evaluative and
eritical.  For evaluation of new and re‘v'sig?} reference books the
hest source would bhe the quartely) ™ Subseription Books
Bulletin” (A, T, A.)}, which sivey sxitical review of reference
hooks .and closes with statemen‘ts\’tzl‘ reeommended’’ and ‘‘not-
recommended.” ' PN\ '



DICTIONARIES

The term “‘Dictionary’’ usually connotes the Language
Dictionary which is the main sourece for meaning, spelling, pro-
nunciation, nsage, ete., of the words in a particular language.
1t is defined as, ““a book, containing words of o language, arrang-
ed nsually in alphabetic order, giving information abont words.”’

They are either uni-lingual or bi-lingnal, or SOIIl(-)tiHiL{‘,Si,
especially in the case of science- “technology dictionaries, Hm,l‘tsi-
lingual. There are certain other types of dietionaries, §agh as,
the (lossary, which is a partial list of dialeet or teehmc‘al terms
in a spoeial fGeld, accompained by explanations. bume‘ruuos‘ the
term Lexicon 1s nsed to denote a dictionary o"t\ome forelien
language. Aunother term, which 1s used in the ].1terary field, is
Thesaurus, which literally means, a trea.sq]z_}\hf words. All these
terms, including Dictionaries of Synongms and of Abbrevintions
are, however, comprehended in the 1378 class of dictionaries.

Many questions at the countengl the Reference Desk would
relate to matters of language, ictionaries and other types of
language hooks, as stated f].}.!QY.é,’ are of much belp in this connee-
tion. Some typieal c'lue‘sticms: which ean be answered from these
sources only, arc mcntmhed below :

1 Whot 4s e‘hs\nu’am:qr; of—

(2) Rosgita Stone, (b) Doston Tea Party, {e¢) not

8 stn[e\r, {d) protocol, (¢) mouthglue, (f) frame

()f' ,{'e,ference, (g}  shuffleboard, (h) pork barrel,
. () teondominium, (j} nuclear fission?

2, ~WPhat is a “split fnfinitive’? What is “istle™?

:3‘:’ What is the proper wse of sueh words as ‘Tm and
WO TLie
\ ) 4 Howto {dentify—CWT, jn.d.?

b. What is the significance of the use of such foreign terms
in Tinglish laneuage, and what is their meaning—ifso
facto, pari passu, sine qua non, modus operandi, ab
initio, ad hoe, faux pas, vis- -8-¥1s, resume?

6. What is the slang meaning of —

Violin cyse, squeeze play, taking a powder?
12

Q"

—
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Fxampies of Dictionaries
Uni-tingual and Bi-linguel (marked with asterisk)
Fnglish _
j(l) Oxford English Dictionary or 0.L.D. Being a correct-
ed Relssue, with an Introduction, Supplement and

Bibliography, of “A New Fnglish Dietionary o

Historieal Prineiples.”’ Oxford, Clarendon Pr., 1933
\/’ 12v. and Supplement... A
{2) Webster’s New Iuternational Dietlonary 6D the
English Language. 2ud. ed., nnabridged. qu,nqﬁeld
Mags.,, Merriam, 1950. 8214p.
Germon \
~/ (1} CGrimm Joseph, and Grimm, (WiMelm— Dentsches
Worterhuch. v. 1-16. Leipzig, THrzel, 1845-1938.
#(2) Breunl, Karl—ITeath’s New Getman-English, English-
German Dictionary; rev. @hd enl.  Bosion, Ieath,
1936, 2v. N
French N
(1} Académie TFranc.aise—Dictionnaire de I’Académie
Francnise, 8. 6dPuaris, Hachette, 1931-35. 2v.
#(2} Mansion, J. LmAManczmll s Shorter ¥rench and English
DlCthIl‘l.I‘\\BOStOll Heath, 1947, 685 ‘HU p.
Bengalr ¢
1) Band@ddhvm«‘l Hdﬂvhalan—Bmlu'lv;L Sabda-Tosha.,
, Caloiatta, Visva-Bharati, 1339 B. 3. 5v,, 3276p,
\31-*"(2) A4ha, Charu Chandra—Modern Aunglo-Bengali, Dic
N\tionary.  Dagea, 1916-19. 3v.
Sanshiit '

WLy Namalinganusasanan: Amarakosha: by Amar Singha,
) with the commeniary of Bhanuji Dikshit, edited by
Pandit Shiva Datia. 6th. cd. Bombay, 1934,

(21 Bobtlingk, Otto von and Hoth, Rudoli—Sanskrit—
Worterbuch, St. Petersberg, 1855-T5, Ty,

\/ (3} Monier—Williams, Monier—aA Sanskrit-English and

English-Sanskrit Picticnary. New ed. Oxford, 1933.

J

#(4y  Schupak, N. Nitti, L, and Renov, L.—Thictionnaire .

Sanskrit francais. Paris, 1531-

N\
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Segal, Lofiis—Russian-English and English-Russian
Dictionary, London, Hamplyeys, 1948, 2v.

%(2)  Obrien, M.A—Russian-English and English-Bussian

Dietionary. London, Allen and Unwin, 2v.
Fatin ' ’ )

#(1)  Smith, W —Latin-Finglish Dietionary, 3rd, ed. London{\
John Murray, 1949,

*(2}  Harper's Latin Diectionary, rev., enl., and re-wy, rlﬂe\z
by Charlion Tewis and Charles qhort NY., ’;mgilc-m
Book Co., 1807, 2019p. ,," N

Halian N\

#(1) Honre, Alfred—Short Italian Dictispgey. NY ., Mae-
millan, 1947, 421p. / \\

S panish N _

*(1y Cuyas, Arvturo—Appleton @\\Wew Blw iah-qpamch
Spanish-Enghish cht1011a1V, rev. and enl, NJY., Apple-
ton-Century, 1940. 1130@

(2}  Academic Espafiol: :ﬁIh(*monarlo de Ta Eeno:m espa-
110L1 16, cd. Madmd FEspasa-Calpe, 1038, 13534
Greel ¢ -

(1) Tiddell, HGY and Seott, Robert—Greek-English
Lexicon ANew ed., rev. and augmented, Oxford,
Claren\d@n Pr 1940. 10 parts.

Por tugucs’e\“ _

*(1) Bichardson, E.L, and Sa Pereira, M.—Modern

\Portuguese-English, English-IPortuguese Dictionary.

H«z wdi

o

Philadelphia, Mckay, 1943. BT

Student’s Romanised Praetieal Dictionary. Elindi-
Hnglish and Fnelish-Hindi. 6th. od. Allahabad. 1946.
2v.

Raghuvira—A  comprehensive English-Hindi Die-
tionary of governmental and educational words and
phrases. Nagpur, Int. Aead. of Ind. Cultr., 1955,
1579p. '
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Thesaurus
{11 TRoget’s Inicrnational Thesaurus, New ed., rev. NJY,
Crowell, 1946, 1194p.
{2 Mawson, C.0.8—Thesaurus of the English Language
in Dictionary Form. N.Y, CGarden City, 1934, 600p.

(1) Fowler, HL.W.—A Dictionary of Modern Iinglish(

Usage. Oxford, Clarendon Pr., 1934, 742p. O
{27 Horwill, C.P.—A Dictionary of Modern Antefledh
Usage. N.Y., Oxford Univ. Pr.,, 1844, 360p. O
Abbreviations N
(1) Allen, B.F—Dictionary of Abbreviatiqygend Sym-
bols. N.Y., Coward-McCann, 1946. 18805
(23  Mathews, C.—Dictionary of Abbrewatlons. London,
" Routledge, 1947. 232p. K\
Synonyms o)

(1) Webster’s Dictionary of Syfionyms. Springfield, Mass,,
; YA0] pringh

Merriam, 1942, 907p. 28
(2) Drevhin, Joseph—A Pelionary of Synonyms and
Arntonyms, (._“Jie\-'cl;;”];id,' World Tub. Home, 1938(%).
235p.
Slang O

N\

(1) Partridge,\@fif:—A Dietionary of Slang and Uncéon- |

ventiongl English, ete., 3vd. ed, rpev. Tondon,
Routlédee, 1949, 1230p.

. 2, .
/ Subject Aletionaries

Indhe reference field, there are certain books which eontain
T.ht;"d),ﬁ'ciaﬁzed terms of a subject, or of several related subjeets
&}s}'w"arrall.g‘cd in alphabetic order, with explanation of their

\qeanings and wse.  These ave called the Subject Dictionaries.

Iixamples of Subject Dictionaries
(1) Tlorton, B. .J., & ors—Dictionary of Modern Feono-
s mics. Washiugton, Public Affairs Press, 1948,
(2) Warren, Howard C.—Dictionary of Psychology.
Boston, Houghton Mifflin, 1934, 372p.
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{3) Pei, Mario 15:,_2111(1- Gorynor, Frank—Dictionary of
' Linguisties, N. Y., Philosophical Library. 1854
(4)  Blakision’s New Gould Medical Dictionary. Philadel-
phia, Blakiston, 1948, 1294p.
(5} Fairchild, IT. P.—Dictionary of Soeiology. N.Y,,
Philosophieal Library, 1944.

(6} Riee, Clara Mabel—Dictionary of Geological Terms, £

Ann Arhor, Michigan, Edwards Bros. Ine, 1845,

{71 Jaeger, I, C—A Sourec Book of Bilologleal anteg\.

and Terms, 2nd. ed. Springfield, 111, C. C. ’Thumfh
; 1950, 287p. ‘2 “.
'/(8)' James, Glem, and James, R. C—>Mathet n;mc-, Dic-
tionary. Rev. ed. N.Y., Van Nostradd,)1949. 432p.
Quite a number of simple questions askingA\et the meaning
of specific terms in the different subject,fidlds, as mentioned
helow, are daily encouniered hy Beiefchee Librariaus, and
language dictionaries may not be helplgl in this rogard. Only
a colleetion of dictionaries of diffckent subjects, as mentioned
above, would prove invaluable on}g{uéh oceasion.
Typical Questions dskmo for the Meaning of Terms
like: e

Marginal Re‘_curn\ﬁthcfr finanecing, Gestalt, Play Therapy,
Glottochronology, \I@rpho phonemics, Grouse Disease, Sicklinin,

Soeial \fedleme”Mlscor’ermtlon. Fool’s QGold, Pyrite, . ITV‘JETI,
Sequax, ete, \\

-F



ENCYCLOPEDIAS

Definition and History: Value as Reference Source

The use of the word ‘‘Eneyvclopedia’ originated with the
ancient Greeks, amongst whom ihe educated were considered to
have eompleted the “‘circle of knowledge’. In the moderm
gense we may call it, a work which attempts to systematize alt
available knowledge, il it is of a general nature. Theré mre
eneyelopedias, whieh are devofed to particular subJect\ﬁelds
giving detailed account of the different aspects of Ihe subgcet
and these are the speeial encyclopedias, The Aly A, ““Glossary -
of Library Terms’’ defines it ag, “‘A work eor;m}nmg informa-
tional articles on subjects in every field of Mindwledge, usually
arranged in alphabetical order, or a snml%xr work limited to a
speeial fleld or subject.’’ ‘.\"
© Pliny’s “Tlistoria Naturalis™ v’ Natural Mistory’” is
perhaps the first encyelopedia attc,mptmcr to analyse the contents
‘of 2000 ancient books and compiled in classified form under
broad subjeet headings. X,aﬂous attempts have been mado
through the suceeeding ages, for compilation of improved types
of eneyelopediag, wluell\actuaﬂy cams into its own in the 18¢h
Century. The first #melish Fneyelopedia in alphabetical order
was published in 1504 by John IHarris, and it was ecalled
HTexicon T(a(ehiiieilln, or a Universal Knglish Dictionary of
Arts and Sciehdes.”’ This was followed by Ephraim Chambers’
“Cyeloperim\ in 2 volumes, published in 1728. Thereafter en- -
PVG]OP elists passed through deeades of exeitement, storm and
stress, and finally the modern version of it, the first cdition of
“Eneyclopedm Britanniea,’” made its appearance in 1768, Tt’s
\w&) edition is the latest (15th.)

Eneyelopedias would form the backbone of the edllection
of Reference Works in any library. In general libraries, there
should be a comprehensive eollection of this type of reference
tool in all languages. Those who eannot afford such big acquisi-
tion owing to lack of funds,” must af least have some basic
encyclopedias in the general and special fields. The smallest

17




18 MANUAL OF REFERFEXCE WORK

eolloetion should at least have a standard one. For hackgréﬁund
information on any topie or subject, a reference i3 invariably
made to an eneyclopedia. - For detailed information, those. in
the ﬂbject fiojds are invaluable.

The eonstruction of eneyelopedias, although arranged al-
phabetically or elassified by subjects, are usnally of two types:
{2) onec type gives long artieles on general subjecls, smalldr™
topics being included in them. To loeate these sfaller tppies,
a reference should he made to the index; (b) in the secqn@ tyhe,
there are also artieles on smaller topies and readers g}‘e'guidc.ti
to related subjects by crossrelerences. The cffiieny use of
encyclopedias requires u knowledge of such bagit{ipeculia.rit-ies\
In the 23 volumes of “‘Eneyclopedia Britanxica”, the 24th. be-
ing the Index, there are 40,000 articles, DBuj'this does not mean
that, the coverage iz limited to these 'é.rﬁeles only. 500,000

“subjects have bheen treated in it. {eference to the Index iy
therefore essential in such cases. WV
Tor evaluation, the festssior check-points enumerated
generally for refercree hOOij‘}’éiﬂ d also apply for encyclopedias.
Special eare, however, shotld be taken to cheek the TFormat
in view of its costliness A Phe binding should be attraective and
durable. The paper, @St not be transparent showing through
the reverse of the page. The type shonld be large and clear,
ete. In tho spedial features of the encyelopedia, bibliographies
are the most Indportant ones. Although they are never exhaunstive,
* they musif\l:(md the reader to further progress.

Timitation of Encyclopedias

',\uThe cneyelopedias suifer from limitaiions, those mentioned
'”h;elt')w being the prominent ones:

N\

(a) They go out of date, and it is a problem to keep them
abreast of current knowledge. Now discoveries and inventions
may render a considerable part of the text antiquated. It is
not very easy 1o revise it or have a new edition at the cost of a
few lakhs of rupees.

- {b) The pressure of new subjects may hecessitate the
drepping out of many articles of real worth in suceessive edi
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tions? Britliant artieles could be cited in the Tth., &th., 8th., and
11th. editions of “*Britaonica’ which are of genunine historieal
value,

(¢} Tt serves only as a background seuree for information
or knowledse on subjeets and topies, generally, For detailed

Information on specific subject fields, special encyelopedias are

more helpful, hut unfortunately these also are not available og
a]l specifie subjoet fields. A\

© (d) ‘Fhe bibliographies appended to articles are u:;.uﬂiy
not exhausiive. 3

“(e)  Some woll-known encvelopedias suffer :fro;’n ’ﬁationzﬂ :

bias, wherein all subjeris and eountries ave uot Qgﬁg:&.ﬂ}-" treated,

The first deleet, however, is largely beinglwbuntered by the
issue of supplements, year books, or loose-lead Wisertions, and by
periodical or eontinuous revisions. T ‘Obviate the second
diffieulty the reference assistant must aukhowledee the {aet that,

each encyclopedia, and cach edition of’one, supplements every

other. No'encyclopedia is best in.g’i}ﬁelﬂs. ‘The other problems
tnjoin apon the reference assistalits for their solntion, a reguiar
service for bibliographical resedvel 1o supplement the informa-
tion contained in the enex®lopedias, gencral or special, which
gerve well under all el};\,l\nstanees as basie source materials on
all branehes of knuw}g}ige and diverse topics.

Types of Questions angwerved from Encevelopedias

RPI{\mi{c:e\“Libt arian has to rely much upom Bnevelopedias
for ansydtiie certain fypes of backgronnd qnmhons, which are
" nsmallp put as follows:

¢ {.a) 1 want something on the <‘Institution of marriage’
\M‘; “(b) May 1 have the deseription-of the “*Woeden Hmne
of Troy™’?
{e] 1 want something about “‘Psyehoanalysis’™

dy May I have eenersl information abont ““Television’?
¥ g

(¢) Please let me know all about “Tolkways™”., I also
want to know who eoined this word,

{f) I need material for a paper on “‘History of Taxation’
in general. L

P
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{g) May I have something on the HMortuary customs of

the Parsees’'?

{h) Iw ant to know something on * Glass :m(] Tts Industrial

nuges.” .

(i) May I have a short note on *‘ Applied Anthropology’’?

There would be inpumerable guestions at the ‘Enquiry
Deask’ of similar types on different topies and the onevclopedia&
would be best suited to give detailed aceount of such toples,
making it nnnecessary to vefer to other works. Jor an&.\wt«mg,
questions requiring immediate subjeet approach, refurences,
should be made to the eneyelopedias of reypective bub.,}eet {ields,
it available. \\
Examples of Lnoyolopedi as Q

k ‘m'volopedms may be divided intos fellowing groups—
(1) VAdult: Comprchensive dnd m {’n}olume, (2)Y Adult:
poputar and multivolome, (3)‘/Adu]t None volume, (4)Juvenile:
multivolume, (H) Juvenile: ong Swolmme, (6) Non-English -
Enecyelopedias, (7) Sub;;eet N Enwc]opedms multivolume,
(8) Buhjeet: one volume. &N

Aduylt: Comprehenqwe And Multivolume
(1) Eney elupediia\Brlta,rmlm A New Survey of Uni-
versal K;{g\irledﬂe Chicago, Encyelopedia Britanniea,

/ LAEV, od 1955, 24, . . ‘
(2) nmc.ltrpedm Amemcana" N.Y,, Americana, 1930,
,/ GV . . .
?} \(Zolher 8 imevdopedJa "\TY., ‘Collier, 1949-50. 20w,
g “ Chambeis’s Enr}('lopeuza, London, ©Oxford Tluiv.
1950, 15+, .

O«Adui‘r Popular and Multivolume
\/(1_‘) The American 'Péuples incyelopedia.  Chicago,
Spencer Pr, 1948, 20v.

{2} Grolier. Bneyelopedia. N.Y., Grolier Soe., 1950, 10v.
Adult: One Volume __
(1)  Columbia Encyclopedia, in One Volwne: ed. by
Wittiam Bridgewater aud Blizahoth J, Sherwoad. 2nd,
ed. N.Y., Columbia Univ. Pr,, 1950. 2203p. g
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Juvenile: Multivolume

ﬂl) Compton’s Pictured Tncvelopedia. Chieago, Comp-
ton, 1950, 15v.
L,.(Q) World Book Encyclopedia. Chicago, Field Enter-
prises, 1930, 19v. A
(3} Book of Knowledge, the Children’s anjclopedla
N.Y., Grolier Soe., 1950. 20v, e b
(4) Oxford Junior Encvelopedia. Tondon, Oxfor@\Univ.
Pr., 1948, (To be completed in 12v, dtl(l,Iﬂde‘(]

Juvenile: One Volume R
(1) Golden Tneyclopedin, NY,, Simbir’ & Sechuster,
1946. 126p. AN

Non-linglish Tineyclopedias \

(1) German : o\
Brockhaus’ Konversatiahs—Lexicon; der Grosse Broek-
haus, Leipzig, Bloékhdns 1928-55, 21v.
(2)  German-Swiss . )
Schwelzer Lex@;on Zurich, Eneyelhios-Verleg, 1945-48,
Tv. e &\J
-
“/J) French ’.\
Larousye’du XX sitele. DParis, Larousse, 1928-33, 6v.
(4) Itaban” ‘
;hmlopedm italiana 41 scienze, lottere, ed arti, - Roma,
\‘Il'lbflt della Eneic. Ttal., fondata da Giovanni Treccani,
1029.37. 36 and Indiei {v. 36), 1939; Appendici I,

“\ . 1938, Appendiei 11, 1938-1948.
DY Bussian

Bol shaia Soveskata entsiklopediia. Moskva, 192747,
Gov,

6) - Spanish

. Enciclopedia universal ilustrada Europeo-Americana,

. Barcelone, Espasa, 1905-50. 89v,

(T) Bengali
Visva-Kosha, ed. and published by Nagendra Nath
Basu, Caleutta, Visva-Kosha Pr., 1309-1318 B.S, 22v.

M.: BRW—3

F
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(8) Bengali {Juvenile)
: Shishn  Bharatd, ed. by Jogendra Nath Gupta.

Ctalentts, Ind, Pub. ITouse, 19-. 10v.
S9)  Tamil
Tamil Eneyelopedia. Madras Univ. Pr., 1953-. 12y,
. (2 vols, alveady published). A
\/(10) Hindi
- Tlindi Vizwa Pharah, od. by Narayan Chaturved{and
Krishnahballay  Dwivedi.  Lucknow, TImdl i 19va-
Bharati Karyalaya, n.d. 5v. A\

Subject Fneyelopedia: Multivolume '\(’
uf[ " Ernevelopedia of Religion and Ethighledited by James
_ Hustings & ors.  Edinburgh, Clark, {803-27. 13v.
-/{2) - Eneyelopedia of the Social 8 9(_1%{?}\ B.RA. Seligman
o & ors. N.Y., Maamillan, 193035 JReprinted in 1951, 15v.
¢ (,,s(lopcdia of Bducation, edJby Paul Monroe, N. Y.,
\f ~ Macmillan, 1911-13. 530 3.
(4)” Encyelopedia of Cheliical Technology, ed. hy RE.
Kirk & ors. N.Y,, Fiferscience Fineyelopedias, 1947-56.
_ 16v.
By B n(wiopedw o} treneral Aets and Codes of India, ed,
by T.B, S@nu Bombay, Butterworlh, 195545, 14v.
& Suppl) .
%uby‘ef Emvelopedm One Volume
{37 .. ’ksn Nestrand’s  Selentific Eneveclopedia; 2nd. ed,
ONLY Van Nostrand, 1947 1600p.
(‘7) la\ lor’s Bueyelopedia of Gardening, Tlovticuliure and
ol Y Tandseape Design, ed. by Norman Taylor. Boston,
N\ - THoughton Miftlin, 1945. 1225p.
(3) Tunes, DD, and Sehrickel, 71.G., eds. —LEneyeclopodia
. of the Arts. \TY Philosophical Library, 1945, 1064p.
(4) Term, Vergilius. (ed} —An Fneyelopedia of Religion.
N.Y., Philosophical Library, 1045, 844p.
(6) ng&ett 8 Chemieal Enf Ve]op(‘dia A dIU‘CSt of
-+ Chemistry and s industrizl applications; rev. and ed. .

“ . by Ralph K. Strong, Tth. ed. NY Van Nostrand
1946, 1092p. ,



GAZETTEERS, GUIDE BOOKS, ATLASES,
MAPS AND GLOBES

Geographieal questions are often posed in modern libraries
in a variety of forms and details. Human curiosity has been
stimulated sinee the last war for fnowledge of places which had
hitherto been unknown, for cilies and towns which have heen N
connected by intermational aivways, for nountain peaks and
lakes whieh have been brought into bald reliol through thf{ it

tained human efforts in mountaineering and cwplomtion “This

implies that every library must have some basic ge&m‘aphwa‘

works or tools as reference sonrces. ¢ &

There are the three following tvpes of such'bgsic referchec .
Tools: _ O

(1) Gazetteers, (2) Guide Books, aidy{3) Atlases, Maps
and Globes. \ ~N '

T. Gazettecrs \

(azetieer is o geographical dmhonarv or a dietionary of
places, or a finding list with al_ph%be‘nml arrangement of to“ns;
eities, rivers, lakes, moluu:dms, ete., with indieation of their
location and other brief@uriienlars.

h I'or identificatipm \brief deseriplion and other information
regarding populationyindustries, ele., of a place, known or litile-

. Jmown, the refesemnte librariau’ q[iu‘st resort would often be a
World (;azeﬂ.em\ 3t the eountry is known, loealization of the
place lrecm{l} casy, by referiug to a gazetteer of the country
(*011(*9111@4]‘ it is available. Some old gazeticers like Hunter’s
“Im,pemal Gazetteer of India” are very useful for historieal
mimmatlou and for place names that have since ehanged,

\ﬁ Guide Books

Guide Book 1s defined as *‘a handbook for travellers that
eives information about a eity, region or eouniry, or a similar
handbook about a building, mnseum, ete.”” (A.L.A. Glossary of
Library Terms,)

This type of reference 100l is important for longer deserip-
tions of places, from the iravel point of view.

23




24 WMAKTAL OF REFERENCE WORK

TII. Atlases, Maps and Globes

An ‘“Atlas’’ is & volume of maps, plates, engravings, tables,
ete; with or without deseriptive Jettcrpress, It may he an in-
dependent publication or it may have been issued 1o accomnpany
one of more volumes. " (ATLA. Glossary of Library Terns.)

Atlages may be world-wide in treatment or may he confined
to a particular eountry. Very often, general atlases, ecov L]lIlg\
the whole world, differ econsiderably in their contents ac (Uldlllﬂ
to the ecountry in which they are published; regions gh, the
publishing country getting more prominence to the dm‘tnmnt
of other aveas. The atlases, maps and globes are lmjpml for
visnal loeation and identifieation,

The reference librarian should have Sm\c- elementary
knowledge of ecartography. He should kegpd in mind that,
seales vary from map to map and also th\&\’da‘re whick is im-
portant in view of territorial ad;[ustmcr\ts effeeted during the
past years. O

For evalnation of maps, qg;télin points other than those
preseribed for reference bhooks s general, should be considered.
The scale, projection, topogﬂ@phical representaiion, elevation and
method of reproduction gee further checking points for indivi-
dual maps and atlaseg st should also be noted that there are
specialized maps, dsstatistical, historieal, commereial, metercolo-
gical, ethnological, ete. They are important in the scholasfie
fields of hlStm‘Q ‘geography, scientific survey or rescarch work;
and for 'EOl\l“lbtb and motorists ‘Road Maps’ are also necessary.

The yiin sonrees for Maps are the (fovernment Aoencles,
speciglized firms and Geographical Societies. Those published
bygthe British Ordnance Survey, Survey of India Office,

~ Dahradun and Caleutta, ‘United States Geological Surver, efc.,
\ are products of Government Ageneles.

Typical Questions

1. How to locate Harvey Isles, Monaco, Presque Isles,
Goose Bay, Kunming, Accra, Maiduguri and Keflavik?
‘What is the air distance between Calewtta and Karachi?

What importanee sattaches to the following places:
Sanehi, Qulrlgua Sukkur, Ellora and Eniwetok?

2.
3.
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Where is ‘Chaukan Pass’ and what is its elevation ?
What areas comprise the North Tast Frontier Agency ?
Is the ‘Main River’ in (Germany or [reland ?

What s the exael arca of Kodiak Tsles and what iz its

ceonomie importance ?

8. What are the ecapitals of Saurashtra, Azerbaijan,
Fthiopia, and Israel 7 Q.

9. Where to get a topooraphieal and historical account of
the Alinora Distriet ¢ R \)

10. How to obtain delailed information on Swilkcerland,
which is required by a traveller? " N

11. What vegions are designated as Cis-Hifgalayan and
trans-ITimalayan ? \

12, ITow to find the explanation of the felldwing geographi-
cal terms:  Air ’].‘emperatum,x',Ql'olsons, Suhb-artie.
Tectonie forces, coniferons fo,rl%t: Fiverplades, Bskers,
Drumlins, Atoll, Azonal Soil§)"

L

SRS

Hxamples o
L. Gazetteers NP

(a) INTERNATIONALQR WORLD GAZELTEERS
(17 Webster’s Q’(‘}@gl‘aphi(}a]_ Dietionary: a Dictionary of
Names ofiPlaces with Ceographical and Historieal
Information and Pronuneiations. Springfield, Mass.,
/ Meppidpi, 1949, 1343p.
{2) Q@Quinbia Lippineott Gazetteer of the World, ed. by
rheon E. Selizer, N.Y., Columbia Univ. Pr. By
‘;\\"arrangel_nent with .J. B. Lippincott Co., 1052, 2148p,
(bYS* INDIVIDUAL COUNTRY GAZETTEERS
<Ez’dﬁ-i-a-_ _
{1y Imperial Gazetieer of India. New ed. Oxford,
Clarendon Pr., 1907-31. 26v. maps. 1st. ed. Sv. 1881,
and 2nd. ed. 14v,, 1885-87. Ed. by W, W. TTunter.
(21 (azettcer of all the Distriets of the Provinees of
Indin, separately published doring 1906-25,
(3) Distriet ITand Books published by the different States
of the Indian Union under the 1951 Census Project.

P
I "= ‘
Yok o~
:“'r':"ta(‘E .\
x, *F . 4
1.\‘:,-4“
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GFermany

(1) Meyers Orts-und Verkehrs-Lexikon des Deutsehen
Reiehs. Teipzio, Bibliog-Inst, I1812-13. 2y,

maps,
plans.

Franee

(1) Joanne, Paul Bénigue—Dictionuaire (éographijue et
administratif dela Franee, Parig, Hachelte, 1806
1905, Tv. il

°\

Great Britain \

{1y Bartholomew, John George—Survey Gazetdtor ol the
British Isles, incnding summary of 1931 0%nsus and
refercnee atlas, 8th. cd, Edil‘lbm‘gh',"‘;hu1-tholonmw,
1032, maps.

. . a\/
Umited States _ ' <O

N
+E\

(1) Dovglas, BEdward \[orehm&z’—Boundni(“\.
Creographic Centres of the “Tuited States.
Washington, Grovt PImt OFE 1930. 11, maps.

IT. CGuide Books &

These are primavibwintended for travellers and econtain a
wealth of local informbition about the countries and places they
deseribe, méntionfnng the gighis worth sceing, viz., Moseums
Monnments, Axg\Gallories, Temnples, Churches, Mosques, Parks,
700, ote., and‘t}t}ier places of amusement. They also inform the
'travelle‘r" ;Qbfoiit temporary accommodations availahle for themn.
__Génerakinformation on rail and air faves, passport Tovmatities,
" rate Ot ‘exchange, custom, ete., whieh are of paramount inierest
to\trwellers are also given in good gnide books, Very oiten,

\ pldee% not mentioned in Gazetteers and Maps ave deseribed in
sueh guide books,

Avreas,
Md. ed.

There are some well-known series publieations in this field,
covering all important countries and towns and there are also
good ones on individnal countries and places. - The ** Bacdeker

l Series” and “Murray’s Guide™

are the most famons examples
in each proup,

The Railway and _hr Guides may also be eoll-
sidered as a separate group.
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Examples .
A, Publications in Series
o« 1) Baedcker Guide Books, Leipzig, Baedeker, 1839-
(new edition s under preparation, one on London and
the other on Munich having already béen published.)
(2} Amcrican Guide Series, Written by Members of the
Federal Writers Projeet, vavious publishers, 1937500
(3) Mnuirhcad’s Blue Guides. (Gnides blenes), Imtwa
Series. _ . a\
(i} Muirhead’s Blue guides (T.ondon, Benn)
{i1} Nagel's guide-books (Paris, Naqe])
(1} PFodor’s Modern Cuides. cd. by Ml{ugemz Fodor.
London, Newman Neame Lid, <agd/ N.Y., Mekay,
1953—. LA
(5} Series of Guide Rooks on I 8lr and It’s Places of
Interest, and the ‘' See I'lqiki‘ Series. Published by
Govt. of India, 1\T1111%‘rr\; ‘o Tnformation and Broad-
eagting, Publication B‘I’{Lﬂth New Dielhi.

L. Individual Pubh(*aﬁona on Countrics and Places
S Murray’s (xu]dn or A TITandbook for Travellers in
il “Indig, Pahlsta’m, Burma and Cevlon. 16th. od. London.,
Murray, QJLJ )
(2) .Tenkirm Flmer—Guide fo  Ameriea. -\Vasilhlgton,
Publl(* Affairs Pr, 1949, 705p.
(3 qundav Times Tl*awe] and Tloliday Cuide to the Con-
~tmont of Furope and to the British Isles. London, The
\\ Sundm Times, 1931, 2v.

2 &

R &M Aspinwall, Algernon—-The Pocket CGuide to the West

m:;\” Indies. N.Y., Chemical Pub. Co., 18340
A C. Ratlway and Adr Guides

(1) Bradshaw’s British Raillway CUnide and Hotel
Direetory (monthly) and also its Indizn Fdition.
(2) Bradshaw’s British and Inter-national Air Guide
{monthly). '
(3 ABC World Air-ways and shipping guide (mionthly).
{4} Shores, Louis—Ilishways in the Sky. N.Y., Barnes
and Noble, 1947,
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TIT. Atlases, Maps, and Globes
A, Atlases

“(1) Bartholomew, John George—Citizen’s Atlas of the
_ " World. 10th. ed. Edinbursh, Bartholomew, 1952,
 {2) Tneyclopedia Britannica World Atlas; od. by G
.+ Donsld Hudson. Chicago, Tney. Brit. 1951 N\
“{3) Rand McNally Commereial Atlas. (Revised ammalh)
" Chieago, THin.  Rand MeNally, 500p. A
" (4) Imperial Atlas of India, eonsisis of all 1}1\%1:~1]ed
maps of India. It is complete with hiltﬁ Page and
index io maps. In India the ])rcpala‘rml\of one-fourth
ineh to one mile map was plannedan/1824, and the
first map was engraved and published in Lugland in
1827, In 1905 a systematic sehemié for the printing of
Indian maps in colonr was mtr@duced bx the Survevor
General of India. \ W

(5) Cosmopolitan World A‘r],ds Chicago. Rand MeNally,
1949, 336m.

(6) Hammond’s (‘Gmplete World Atlas. NOY., Hammond,
1950. 375p. \

' B. Maps
(13 Intemgt}onal Map of the World or the **Iillionth
_ Map?? London, British Ordnance Survey.
(2 X‘\Uﬂd Map. New York, American (eographical
“\Somefy
- (39\ “Maps of India and the States, Dehradun and Caleutta,
Survey of India office.

\
a\Y,

\ C. Globes

Sixteen-inch Globes wonld be adequate for veference service.
Those produced by &, P, Cram & (o, Washington: Dennyer-
Geppert, Chieaso; A, .. Nystrom & Co Chicago: and Rand
MeNalty & Ca, Ohl(d&'{} are good ones. Reference Seetion of
evert library s} would have at Teast one such globe,
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YEAR BOOKS AND ATMANACS

A considerable part of the questions tackled in the Reference
Departments relates to current developments in the different

fields of human activities.. There is always an element of up-to-

dateness in guch information service. Asg encyelopedias may ng
cover eurrent information regarding human conditions, events
and progress in general and in the special fields of knowledae,
there is the imperative nceessity of coding such inforufafion in
coneise form, Such conditions ean only be fulfilled by the class
of reference tools, known as Year Books, Annuals, :md Almanacs.

Asg defined in ALA. (lossary »i L1hra;3\Tel‘m&, (a} an
Annugl iz a “vearly publication that reviews\¥ents or develop-
ments during a year'’; N\

(b) & Year Bogk is “‘An annug *\’olum(, of current inm-
formation in descriptive and/or statistical form”

(e} an Almenac iz (1) ,&31 snnual pubhcatlou contain-
ing a calendar, fregquently dg,cmnpanmd by astronomical data
and other information. (2)0An annual vear book of s’tatlath

l. and other information qgmehmeq in a par’t]m}al field,’

Evaluation ,m\

Tn addition téthe application of the check-points wentioned
wencrally for thb,evalnation of Refercnee Books, certain other
important fagidrs should be considered in the case of Year Books
and Almar@@b (lenerally, they cover the cvents of the previous
vear ugig”a title date one year in advance, and occasionally.
the titledoes not indicate the tmprint date, but the year covered.
Ngte should also be taken of the frequency of publication, the

mjfﬁrmat, and the index, whether eumulative, coverimg previels

Frears or just covering the contents of the volume only.

Classifications and Examples

Tor the sake of convenlence, 1his type ol reference tools
may bhe classificd and divided into the following categories,
aceording to the scope and arvaugement of information contained
therein.

|
i‘



30 MANUAL OF REFERENCE WORK
A, The Annual Supplements to the Encyclopedias
They attempt to supplemeni the background miormation
eontained in the original publication and in them the arvange-
nent ig the same as in the enevelopedias themsclves.  The cover-
age shows an lmprovement year after year in these publications
and the bibliographies and statisties they supply are really help-

ful for Reference Librarians. \
~{1) DBritanniea Book of the Year: A Record of the Margh
ol Events, 1935—. Chicago, Ency. Brit. ) \'\"\
= (2)  The Americana Annusl: An Fnerclopedia ¢iMWrrent
Events, 1923—. N.Y., Americana Corpg;ﬁﬁ"l‘on.

+(3} The New lnternational Year Book: A& ompendinm
ol the World’s Progress, 1907, (NY., Fuk &
i Wapnalls, O
“(4)  Collier’s Yearbook, 1939—. C(j}-ei‘h}g the Events of
the Year. N.Y,, Collier. N

B.  Alpittnacs
They eontain a small 5@@’1‘61"1 of calendar materials and ave

GOT?J_.IQ_@%.@L&_o.f..;__egent ‘st-at-@ﬁgﬁ, faets and other information of

general naturei In thend“the records of recent events are & 1'1'11{1?;

ed either in chronglodich! order or elassified by topics. .

L) \Vllit.etlgcl\“fe\ Almanack, 1869—; ed. hy Joscph Whi-
take.l'. \Jondon, Whitaker,

(2} TheWorld Almanae and Book of Faets, 1868—, N.Y,,
: X .“\.Wfi’ﬂd Telegram & Sun.

C {:)\sk,,_TID.TO['ITIa.t'lG}l._P]_e&SC Almanae, 1947—; ed. by John
\ Kieran. N.Y,, Farrar & Strauss,
i Ny )
@) C. Records of Progress
They su}‘vr—:y the events of the previous year and the aceounts
~of progress in the ficlds of human agtivities.

(1) Year Book ol the United Nations, 1047, Lake
Succe;s, NY, UN, Dept. of Public Inlormation.
{2} The Statesman’s Year Book; Statistical and THistorical

An‘rfmal of the States ol the World, 1864—.: by . 1.
Steinhere, London, Maemillan, ’ T

™
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" {3) The American Year Book; A Reeord of Tvents and
Progress, 1925—; ed. by 8. Miehaelis. N.Y,, Nelson.

. (4] The Annual Register: A Review of Public Tivents al
ITome and Abroad, 1758—; ed. by I, 8. Macadam.

_ - London, Longmans Green. _

" Records of Individual Countries, Publishing enpusily
detailed information about the events and progress of individugl ™
count_ries. o

{1y The Canada Year Dook, 1905— Ottawa, Bu;-@ﬁ'of
Statistics, Canada. A\ I
{2y The New Zealand official year Bgngﬁ,"‘:1892——».
Wellington, Cengus and Statistics Depfg;{\(f'évﬂ;. of New
Zealand. \/

(3} India—A Reference Annual, 1950 Govt. of India,
// Ministry of Information and {Sg;ﬁédeasting, Publica-
tion Division. ’5:3
(4) Japan Year Book, 19335 Tokyo, Foreign Affairs
Assn, of Japan. oW

* Fear Books dealing u:z'jfz;"fawd-iz;’iduai Subjects, ineluding
Orgapizations and Professiohs.
(1) Year Book »g(Tﬂducatiom 1932—, London, Evans
Bros. (¢\J
(2) Year Bpo\&\of International Organizations/Annuaire
des .~0:’1'g’;.111isations internationales, 1%48—Geneva,
Soglafe del’ Annaaire de Org. Int.
{3) lfo\cﬁ’ Book of World Affaivs, 1947—; Under the
Soauspices of the London Institute of World Aftaive,
AN London, Stevens & Sons,
N 4y Years® Art, 1880—. London, Hatehinson.
\“}"Jﬁ 5) Years’ Work in Libravianship, 1928— BLd. hy
Arnndell Esdaile. Tiondon, Library Assoceiation.
{6) Writers® & Artists’ Year Book, 1906—. London,
Bluck.

<

— T

Typical Questions
. 1. What iz the population of Turkey aceording to latest
census ?



2,

3. Where can I find a summary of recent boundary dis-
putes and their settloments ?

4, FTow to find a chronological list of Important ovenis
during last year ¥

5. Of all the scientific developments in the last year, which

. contributed most to peace ? N\

6. 'What are the salaries of the Prime Ministers of Ldi,
U.S.A, and India ? A N,

7. How many passengers and what averegate 1oufmﬂ<= ot
goods were carried in the Indian Railways if “1952- G“% ?

8, Was there any Nobel Peace Prize aumd{%t sear !
It so, who were the 1“001])18111‘:

9. What is the time of sunrise and su{jot in Touden on
10th. September, 1956 ? O

10. What curreney is used in Pexi?)

11.. How many States are originﬁlo‘members of T.N.Q. and
who are they ? N\

12, Where to find an up-t@ date list of publishers in ive-
Tand ? 3 .

13. Tlow to gel a cm{fent list of National Laborateries in

_ India? " ¢ ‘\

14, Tow to obt\dﬁl dll account of fho progress of nalional
1¢‘se:1rr3h“.;g,uvlt1c% of the Commonwealth countries dui-
ing 1he’\prlst vears ¥

15. Whett' to find 2 deseription and an appraisal of lasr

\o‘)r s visnal Arts products ?

VIANTUAT OF REFERENCE WORK

‘What were the outstanding movies of the past year?



BIOGRAPHICAL DICTIONARIES

People’s interest in otlier people is really insatiable. The
volume of enguiries relaling to biceraphieal matter is so con-
siderable and they are put in so mauny varicties of forms reguir-
ing information from so mapy different angles that the references
fibrarian sometimes feels baffled in spite of his having a large
collection of hiographical dietionaries at his ecmnand. F\a,c‘ts
about the lives of great peoples, living and dead, of the x,p(;mahsta
|m Aifferent ficlds of kriowledge, 'of the royalty and :gltah;[lt), as
I; well as of the common people, are enguired about, 24npart from
the ordinary guestions about the dafes of birth anﬁ\aeath, names
; of wife and children, present address, cte., thexs would be many

" biographical enguiries about the academie s}ﬁievements of not-
; ables, their prolessions and hobbles, fheu’ fanily life, ote.
" Students would like to know about Ahe’ invited specialist who
reads a paper or gives a talk, O];mmndn of a mecting would
like to have some knowledge abou’s ‘tho purson he is going to in-
trodnee ag the main bped.kep.:By means of biographical data,
regearch workers may atte,mpt' to esiablish authovity of disputed
authors and specialists,. io meet all such enguiries, the reference
librarian takes reu{i{rse to the varieties of bhiographical die-
tionaries and otber hiographical entries in eneyeclopedias and
dictionaries, ’T:hé" velerence librarian also makes it a point to
keep regutarfy)the elippings of notices of death from the daily
papers, ceedting his own ‘Neerology Iile,’ which would serve
him womin‘confronting many ehguiries, current or retrospeetive.

]4 valuation .

D ./ The checlt-points, generally applicable to Ref(‘r(,n(,e Books,
“-Olﬂd also be valid for biographical source materiais, It has,
however, been notieed that quite a large number of spurious
biographical dictionaries are issued, which lack proper authority.
Vanity of individuals are esploited, and money, sometimes in
consifierable guantity, is exiracted in advanece, for inclusion of
a blographieal note in such publications of dubmm value, The

reference lbrarian should be wary of such works and should
st 38 :
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glways look fo the reputation of the publishers, or editors, while
evaluating such books.

' The Biographical Dictionary has not heen defined in the
AL.A. Glossary of Tibrary Terms. Weo may, however, accept
Louis Shores’ definition, whielh defines it as “T‘t;c:n'm'ia]h- 1
directory of notable persons, usually arranged alphabetically
Surnames, with bmomaphleul 1dent1hmt1om that range f ml\

brief culline to extended narrative.”’:s .- )\

Examples O
/ A. Universal or International N
\/(1) Wehster's Biographical Dictlonary; O hy W, AL
_ Neilson. 2nd. e¢d. Springfield, Mas3§, %”cm-iam, 1943,
/1736 O
~/ {2} Chambers’s Biographieal Diefidn\cm'- The Great of
. Al Nations and of All Tlmeskd by William Geddie
j aund J, P. Geddie, N.Y ,M‘icmﬂlan 1049, 1010p,
{3) TUniversal Pronoummg Bmtmnaﬂ of Biography and

Mythology by Jmepl Thomas, Philadelphia, Lippin-
cott, 1930. 95501)

J BN aQona?—RchObfwcizw
() Dict-iona)xv'\@?? National Diography; ed. by Teslic
%Tephcn d Sidney Lee. London, Smith Blder, 15%5-
901 63\ Re-dssued by Oxford Untv. Pr., 1922 in
y 220 Qupplemm’rw npto 1940.
: u\ﬁchomw of Armerican Biography. N.Y., Secribuer,
7 \\ 7192844, 20v. and Index.
C ) Indian Biographical Dictionary By . I1. Rao. Madras,
oY Dillar, 1915,
J C. Current—Universel and National
=7 (1) Who's Who, 1849 {annual), Tondon, Black.
»/ (2) Who’s Who in Ameriea, 18%9— (biennial) .
JI Marquis.
Y (3) World Biography. 4th. ed. N.Y
; in Bilography, 1948, 9y,
~ (4) International Who's Who. 15th. ed. T
Publications, 1951, 1000p.

Chieago,
» Inst. for Researeh

ondon, Europa -
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Who's Who in india. Burma and Cevlon (illustrated);
cd. and eompiled by Thomay Peters.  Poona, Sun Pub.

House, 1938,

Current Biography, 1940—(monthly exeept August).
N.Y., Wilson,

D. Specialist’s Biographies .
Who Knows—and What, among Authorities, .T'\pertb'
and the Speelally Informed. Chicago, Marqula, 1Q;JQ

T96p.

Ameriean 3Men of Science. 8th. ed, Lam(':as}pr, Pa,
Seicnee Pr., 19449, A ¢

Leaders in

Lduecation. 3rd. ed. baﬁqéhstei‘, Pa.,

Ycienee Pr,, 1951,
Sahitya Sadhak Charitmala, (b@fgali)‘ Talentia,
Bangiya Sahitya Parishad, 61’ \‘ :

E. Biographical Indexes 01+ Bio Bibliographies

These are hibliopraplies b(méaJ]}, but they are also im-
portant in blographical refen encems they point out the sonrees

information. The

eniried) Seontain the full name of the

biographee, dates, and pub”ilcatluns by and about him.

. (1) Biography Tn&e\ a Cumulative Index to Biographical
Material in Books st \Mlagazines. 1946-(Qrtly). N.Y., Wilson,
ritdex io.(ontompomw Biography and Critieism,
New od. rvev, Jx Ticlen Hefling and N. J. Dyde. Doston,
Faxon, 1934,:\~
:tg}:algasa, ITannah—DBiogravhy In Colleetions, 3rd. ed,,
Tev. and\znl . N.Y., Wilson, 1940.

(23

(3)

[]:i”pmal {juestions

V

1.

9

3.

4.

Where to find a short life sketeh of Job Charnok ?

What arc the d
Nelson ?
Sir  Frederick

ates of birth, marriage and death of Lord

Alexander Robertson died In 1918,

Where did he reside in London ¢
Dr. Phaba is to give us a falk on *‘Peaceiul Uses of

Atomie Dnergy.’

data on him?

May we have any biographieal
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““Mp, Libravian, I am to preside over a popular lecture
programme at the Bcience Institute. Prof. Weiner I3 o
deliver the lecture. May I have some biographical in-
formation about him to introduce him properly 1o the
audianee 77’
What is the Coat of Arms of Lord NorthBrooke ?
When was Sir Winston Churcehill Knighted ? O\
What led Rabindra Nath Tagore to relinguish Tyn{uht-
hood?
The Prime Minister of India iz a Barrmi é\’:} af-T.aw,
Did he ever practize in a Court ? N
‘What is the total number of years that BR} loyd Georee
spent as Prime Minister of UK. ? \i\

N\,
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DIRECTORIES

Directories are very useful in the Reference Depariments
ot public libraries and of the libraries of business organiza-
tions, These arc mostly of interest to bus,mebs people, to those
Yin the \pmfes‘ﬂons, as well as to other. 111dwlduals, who are in
need of information regarding rathes,. addreﬁsxes, lists  of\
mnembers, - qualifications for membership :md other varieties \of

i"data relatmg to Txﬂ:’erent 01ganuahons Infmmah(m revaft’}mq

i social o:tga,nuatlons, poht::cal a%soemtmns and paﬁres: pro-

1 fossional and trades aSSOClB.tIOH‘S, e'rc can be’ found onh' in ths
"y . \

! type of reference tocl. :

i\ecordmg to ATLLA, Gloqsarv of lera\rv TCI’]TIE;, a Diree- }
tory is ‘‘a list of persons or org'nmauen éy\siematlcallv arrang-
ed, usually in alphabetic.or classeds @1&1‘, piving addresses,
affiliations, ete., for individuals, and, a,ddles*sea, ofﬁcers fun(*tloncs
and ginilar data for orga,mzatlons W B

e o B e i — e

Some of the information ¢ontained’ in I)lI'EGtUI‘le may also
1be found in vearbooks, almanws and ofher ref crehce tools.
This type of refeleKce book nay’ bc dlwdvd mto foI]owmg
gI‘GleS . \ RERTES St
A, Gene;rfh\ or Intematlonal
“B. Natlenal or Local. '
C. Seténtific and Learned Soeletlcs
D¢ \’[‘Iades and Professions,

Exar \}es

\ A. General ov International *+

\ } J(l) Yearbook of Interna‘rmnal Organuatmns ]9 0.__ 3rd.

ed. N.Y., Hafner. 902p,~ =~
\/(2) The W’or]d of Learnlnﬁ* 194‘?—— . 'Lo'ndon',' Europa
“Puh. ‘ o

\/(3) UNESCO. Directory of Internatlonal Selentxﬁc Or-
gdnlzatlons Paris, 1950 S

M, BW—4L
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B. Nuational or Local
Thaeker’s Indian Directory of India and Pakistan.
1861—. (aleutta, Thacker’s Pr. and Directories Litd.
Kelly’s Post Office Tondon Directory—{annual).
Tondon, Kelly's Dircefories Lid.
C. Scientific and Learned Societies
National Researeh Council. landbook of Heim}tiﬁe
and Technical Sdcieties and Institutions of the Puted
States and Capada. BHth. ed. Washington, National
Research Council, 1948, ' N
Scientific and Leurned Societies of (frﬁat Britain; A
Handbook Compiled from Offieial Sﬁ‘tﬁ‘ees Loudon,
Allen & Unwin, 1951,

. Trades and Profesbaons
Crockford’s Clerical Ducetm:y 1871—(annual upte
1948; two-yearly fromv 1%90(}}

National Assoclatlons S0f the United States, by

J. Judkins, Washgng:ton, Commeree Dept., 1949,

Kelly’s Directory~sf Merchants, Manufaeturers and :

Shippers of thg World. 1880—(annual; originally
in 2v., post-4war cditions in 1v.).
W oﬂd Dmllld,tlc Threctory and World Ddiplomatie

BlO”‘I&ph} 1960—(annual). London, Diplomatie *

P&/

Typieal. Q\eﬂm Ong

3 LOW Vhen was the National Institute of Seience of India

O
QO™
3.

[

founded ?

Who is the Fxecutive Sccretary of the American An-
thropological Assoeiution ?

May I know the name of the Dean of the Faculty of
Arts of the Bombay University 7 - '

Can you provide me with a complete list of the Archbi-
shops of Canterbury 7 -

‘Who is the Metropolitan of Calontta ?

T want the names and addresses of three firms manu-
facturing Paints in India.
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7. {Can you give me the names of two Solicitors in the S.W.
London ?
8. May I have information abeut some impertant inter-
national organizations on medical seiences ?
9. TITas India diplomatic relation with Turkey ? If so, who
is India’s Ambassador there?
10. Where may I find a list of clearing Agents of Caleutia? Q\

~‘?§&
= B
\g
,.$<\



1 HANDBOOKS AND: M-ANUALS

pubhe hbrarles.-. eople..are in search of iacta Th(,} are
eurious to knowiabout: cerlain. strange customs, traditions and
superstitions, - They try to-identify allusions, quotations and
dharacters. - They . /require.-statistical . figures on population,
education, and industry. They are anxious to know how esi
ings are eondueted. The housewife solicits informatidwyon
various dJomestie -matters, viz., cooking, veecipes, 'u?leumg,
etiquette, ete. There are such inmumerable matfors® mf:' popular -
_ interest which constitute the majority of ‘fact.(ﬁmstions’ and
. 7 pose a real problem before the refercnce libr"‘a}ian Arnswers
* . to some of them are very often elusive, and «uless the reference
librarian 18 resourvcetul in meglory, tmd@ifation, and general
and literary kuowledge, he may not 1)(}&1}]9. to co-grdinate the
enguiry with the source material,

Although handbook and manual are identical terms, 2 dis-
tinetion, though arbitrary, cattie made, as manuals often in-
clnde ingiriietions on how. o inake_. or how to do, or how to
perform, ete. A
* This type of 1efg-rénee book brings together various types
_jof information of ‘gepllar interest, and may be defined as “‘a

reference hook af'miscellancouns facts avd figures on one or many
subjects asseutbled for ready use, in response to popular interest
or to g aspe&{ﬁc need for econeise, handy information.”” {Shores)

AL "i Glossary of Library Terms defines a handbook
simgl:v\ 5 (1_ small reference hook, a manwal.’’ Tt defines
mahual as 1. A compaet book that treats concisely the’
se‘ﬁentlals of a subjeet; o handbook.” 2. A book of rules for
ﬂ'mdance ’* The handbooks and manuals are thus essential
i reference fools for ‘facts to know’ and ‘for instructions to do.’

For evaluation, the reference librarvian should be cautious

to cheek the souree of data, accuracy of information, recency
of it and its elarity,

40
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Examples o

: // A. Curiosity Handbooks -+ 1}

'\{’1} Kane, JN.—Famons First Facts; A Record of First
]Iapperlmw,, Dissoveries and Imentwnb in the
“United States. Rev. dnd enl od NY Wilson,

1950. 888p.
(2) Stimpson, 8. W—Information Roundup. NX,
Harper 1948 58Tp. R R RE \"

N

B. ILiterary and Historical Hana_’boo}w

(1) Bendt, W. RmRe,-ldersanxclopedla KY (rouell
1048, 1242p,

" / (2) Oxford Companion to English b1t{3rature 3rd. ed.
: by Sir Paul Harvey, Oxit;rd&(ﬁarendon Prl 1946.
- 931p.

(8} Keller, Helen R_Dmtmndrv of Da’res N. ‘r " l\[ac
i millan, 1934, 2v. .‘.""
./ (4) Powieke, Frederick M'aumce——TIandbooL J’ Bﬂtlsh
o " Chronology. London Row.l Hmtomcal Yoe.; 1039,
/ 424p. <
S/ (B) Burgess, Idgmw—’l‘he Chronol{)ﬂ} oF N[odern India
- for 400\\*0&13. 1494-1894. T‘dmburgh Grant,
1913.( 483p.
(6) Rlekme\t 4, C.M.D.—Chronology of Indm, from earliost
ﬁmes to the beginning of the 18th. Centurv West-
\ _tninster. Constable, 1899, 409p. -

C. Quotations and Proverb Books

"3\-’-\/./{\1) Hoyt, J. K—New Em)(,lopedm of Plavtwal Quota-
N/, tions. N.Y, Funk & Wagnalls, 1940, 1343p.
%2(2) The Oxford Dietionary of Quotations. London,
Oxford Univ. Pr., 1941, 8Ttp. e
(3} Champion, S. G.—Racial Proverbs: A Selection of
the World’s Proverbs arranged Linguistically. 2nd.
o ed. London, Routledge, 1950. R
' Jg) Oxford Dietionary of English Proverbs. 2ud. ed. rev.
: Oxtord, Clarendon Pr, 1948, T40p.

,\
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s D. Statistical Handbooks _
Y (1) Statistical Year Book of the United Nations. 1948-_
' ) : UN., N.Y,, Lake Success.
~L7(2) Guide to Current Official Statistics. Vols. 1-3. Delhi,
' Office of the Economie Adviser to the Govt. of
India, 1943-49.
E. Documentary Handbooks \
(1} Monaghan, Frank-—Heritage of Freedom. Prmeat\on
. N.J. Prinecton Univ. I'r,, 1047, 150p. '\\
(2) Commager, H. S —Documents of Ameri¢hn, History;
5th, ed. N.Y,, Appleton—Century-Cro\fii_:, 1549, 759p,

F. Parliamentary and DebatessdFandbooks

(1y May, Thomas Erskine—A Tre)aflso on the Law,
Privileges, Proceedings dmsl Usage of Parliament,
Ed. by T. L. ‘.Vebatet,,13th ed. London. 1924,

(2) Robert, II. M.—Rulegdoi” Order. Chicago, Seoit,
Foresman, 1943. +323p.

(3) C‘I’ma.n—Practical’,Parliamentary Procedure. N.Y,
MeEnight, 1946

{4)-_ Aner, John,. a\nd Ewhank, H. L—1landbook tor Dis-

cussz@{\lxeaders NY., London, Ilarper, 1947
‘118,

«G 0|00k >Books, Household Handbooks and Books
o\ of Formulas

(Q\leen ‘Meta—Modern Eneyelopedia of Cooking.

"\ . Chicago, J. G. Ferguson Associates, 1049, 2y,

“ '(2) Post, Emily—Cook Book. N Y., Punk & Wagnalls,

1951,
\ \jFS) Woman’s Home Companion Household Book; ed. by
Henry Humphrey. NY., Collier, 1048, 429p,
(4) Pomeranz, H, and Koll, I. $.—The Family Physician.
NY, (Irevst(}ne, 1951, 588p.
{6) Henley’s Twentieth Century Book ol [Mormulas, Pro-
. cesses and Trade Seerets: cd, he &5, 13, THiseox.
N.Y., Henley, 1945, 867+ 24, |
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H, FEtiquette and Correspondence Handbook
“ {1y TPost, Bmibv—FEtiquette; the Bluc Book of Social
Usage. NY,, Funk & Wapnalls, 1845, 654p.
(2y Taintor, Bavah A., and Mupro, Kate M.—The Secre-
tary’s Handhook; A Manual of Correet Usage. Tth.
_ ed, rev, N.Y,, Maemillan, 1949, 573p.
Typical Questions A
1. AMay I know the details of the First Motor Car? \'\\
2. Who was the first Nohel Prize Winner in Lifer:ttu'refg
3. Can vou help me in locating the following qlwtaﬂ(m
““Socisty is now one polished horde, ¢& :
Foruled of two mighty tribes, the Bores & Boved’?
4. May I see facsimilies of German and Ja '1}\(|Jlese surrender

docaments ¢ ’
5. Does hot water erack a thin tr]asa f\*dxler than a thiek
one ?

6. What is the legend of Blar rg.ey btone
7. Where may I have (,unenivmt,e‘rndtwnal statisiles on

Crime ? ."'o
8. What is the form nf.del\now](\domg an R.S.V.P, invita-
tion ? O

9, ¥ want to mal\b\‘m own brass polish.  Can you help me
with any formnla ?
10. Who di@c@bféd X-Ray and when ?
11. Thereyuye two Smmnel Butlers in Fuglish literary
\r} Which of them was the Satirist ?
12, What s the original language and couniry of origin of
R\ jt}lc proverb— “Wheat has ehaff on every grain’*?



fuedo T BIBLIOGRAPHIES

' m\;_'_\efermceI_',m,t_'l_;-_we ave not interested so mueh with the
armlytica] historiesl-'orl eritical bibliography, as wé ave with the
systematic: bibliographies, . The physical deseription of books as
-material things:is met a reference concern and  Reference
bhibliographies are aciually those where entries have been arrang.
ed to display the subjeet matter of the hooks and other m mtorial«,\
entered. We- artv therefore primarily concerned with( Whe
‘Qubjéet’ hlbhnl?raplues, ‘National’ b1bhot‘r1"1phles, ‘Boul‘\uade
bibliographies and the ‘Author or ‘Per qorial’ blh].l(i“ld hies,
ote. abmanl B v -

- Refercnce hlbhugraphws are usehﬂ for: '~({1\) \'m‘iﬂcaﬁim
of titles; {2) ‘information regarding the Mte¥ature uvailable -
on a subject; (3) appralsal of Dbooks\b¥ annotations or
réfereriees to eritieal réviews; (4) _infoymation on the basie
and hest beoks on 2 mb,]r:ct, (:3) :bjl‘rﬁiogmphical data abont.
an, author, cte. \

“Comprehensive blhhowraphms, “which reeord books, periodi-
cal articles, and other anfxlvucal materials, are most uselul for
reference pnrposes. The. 1n}ormc1‘r10n on each item should be -
full and definite. Indmgnrr should be so fucile that each item
‘ean be found casily @d quiekly by author, or by broad or speel-
fie subject. It pugsy le, ther should contain annotations 1o serve
as eritieal 0u1f}e “to the literature of a subject. The posi-war -

~ . impetus wwen ito researches in the fleids of sciences, technolozy
Tand humgn.l 105. “has developed a now aspect of bibliographical
1eiere1§g- work dosic by libratians, which is teehnically called
anw}wm‘amfg&ﬁ{ is done in support of rescarch and the term
{maf all the work invoived in collecting the available
JWata o particalar subjeet or aspect of & subjcet, subject-elassi-
fving them, sometimes abstracting them, and presenting them
in & properly indexed form for timely veference. The reference
librartan who estends documentation service {0 his clientele, i
a pariner in research.
[ Blbhogta,phv in the sense deseribed above may be defined
as “‘a list of written, printed or otherwise produced reeords

| .
i : 44
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of civilization; which may inelude books, seriuls, pietures, maps,
films, recordings, museum objects, manuseripts and any other
media of communication.”” (Shoves). It is distingnished from
a Catalsgue as ‘“not belng necessarily a list of malerials I a
eollection, a lhrary, or a group of libraries.” (A0, A, Glossary
of Library Terms) -

b

™\
HEvaluation O

In applying the check-points preseribed for refereneé “$abls
in general, speeial eare must be taken in the case 'oi.\bibﬁm
graphies to sce whether the eompilers and sponsors &rs, reliable;
whether the purpose of the bibliography has been é’lear’ly stated
and limitations of scope properly acknowledg’éa‘. + Those with
alphabetic arrangement are much more pretered for informa-
tion for judividual books.. For subject Appiroach, a classified
arrangement or alphabetical-subjcet am‘éﬂéeme:ﬂt under specific’
headings would be preferred. O '

We may elassify reference bibliographics in the following
sections: N _ o

A Selective orFelectic Bibliographses

Selective or Eclec@; Biblivgraphies, which, as the terms
dosignate, Hst the, ‘“Bodt Books.’ They may be either retros-
pective or curre{lt\\Thcy are very useful for answering en-
quiries regarding "hest book’ on a subject or by an anthor. For
lbraries with\$ifnited tands, these also serve as book-selection
tools. Tb\e{\?um‘ent oues contain deseriptive annotations ol
-mtrieg\ineh,{ding excerpts from authentie reviews. '

AN B, National Biblioyrophies _
~~:L\" National Bibliographies ave lists of books published in &
\féountry or in a laneuage, recording printed outpul in a given
eountry. UNESCO, i its report ‘‘Library of Congress Biblio-
graphieal Survey,”” defines it as ‘‘activity in bibliographical
matters carried on by ageneies, group or individnals of a single
country.”’
. Trade Bibliographies
Trade Biblingraphies ave lists sponzored hy the hooktrade
organizations. '
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" D). Subject Bibliographies ...

v Subject Bibllographies are lists of books and artieles on
given subjects.! As special cases, bibliographies of countrios
and persons may also be included into this category. Hometimes
hibliographics of countries are also called ‘National” hibliogra-
phics but it would be wise to eonsider a country as a subjest.
Bibliography of a persan or author, which is alse termed as “* Big.
Bibliography,”’ gives bhoth biographical material about fhe
author and a list of his writings. Tt is better therefor e 10 r&wmd
an author or person us 4 subject. O

Subject bibliographics are mostly in two bectlmm- (a) the

basic bihliography upto a fixed date, and - (b) cux Pent hiblio-
nraphy, which supplements the basie one annudi‘h 01 at regular
intervals. For handling euquiries about litdrature on a parti-
~gulav subjeet, either in recognized subject’ ﬁéids or of countries
_or of authors, all the different kinds eri\blbho;z aphies eampre-
~ heuded under the term ‘subject b]bi‘mcﬂ anhies” would he very
motul ' N\

AN

“ E. Geneval or Um’ueq*.saé Bibliographies
niversal Babko_,rmp?ues are those which list all the records
of eivilization, mr'veym\g the printed materials in many felds,
and not limited b me, place, language, subject, author, or
PUrpose. \ -

F.,.sziwqmpkzee of Bebliogranhtes
Ribhog\r;aqﬂmee of DBibliographies are lists of separately
publls}\d\blblLogmphles, sometimes from the very beginning
of ppiiving to date. Thoy may also be called Bibliographie
In{lox To mect enquiries on availability of bibliographies of
ﬂu different eategories mentioned above and for their identifica-
fion, this lype of reference biblography would he usefn).

Examples

A, Selective or Eclectic B-ibZiog-ra.-;nhies
/(1) Sonncnschein, W. 8- PBest Books; 3rd. ed. London,
Rontledge, 1010-35, 6v.
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_Cooper, I. M. {ed).—A.L.A. Catalogue: an annotated

hasiec TList of 10,000 books, and Supplement,
Chicago, ALLA,, 1926,
The Book list, 1905—(semimonthly). Chicago, A LA,
Book Review Digest, 1905—N.Y., Wilson.
Children’s Catalogue;—7th. ed. N.Y., Wilson, 1946.

11045,
Dickinson, Asa Don—The World's Best Books: H umel\'
to Hemingway. N.Y., Wilson, 1953, N\

B. National Bibliographies 3
British National Bibliography, 1850-% ? wLondon,
Clonneil of the British National Blb‘l\bﬂ‘lﬂph}
United States Catalogue: Books i Print, 1899—.
N.Y., Wilson. \\“
Blbhogra.phle de la France. 1 et*\lov 1811—, Week-
Iy Paris, Cercle de la Lﬂo‘rz
Deutsche Na.tmnalblbhugmphle 1931—. Leipzig,
Allgemeine Ausg. W \}

. Trade szIz:og-m-ph-ies _
Cumulative Bogk Index: & World List of Books in
the T“nuhsilL Language. 1808— N.Y., Wilson.
Pui111~illel'§\\’l‘tad{, Tist Annual, 1873— N.Y,

Bawkm.
Whitalet’s Cumulative Booklist, 1924—. Tondou,
*'“ ‘hitaker.

\The English’ Catalogue of Books, 1801—. London,

Low; Publishers’ Circular, 1906—.

D. Subject Bibliographies

Canmons, H.(.T.—Bibliography of Library Eeonomy:
A (lassified Indes to the Professional Periodieal
Literature in the English Language. Chicago,
ALAL 1927,

Library Literatuve, 1921 —(semiannnal)., N.Y.,
Wilson.

Twide to Historieal Literature. NJY., Maemillan,
1957.
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i (4) - London Bibliography of the Soecial Sciences, 1931-50,
o Tiondon, London School of Economies, 9v.
> (5) Culver, Dorothy C.-<Methodology of ‘Social Seience
. Research: a Bibliocrraph\_'.- Berkeley, Uui.\'. oL
California I"r., 1936. . =
J (6) International Catalogue of Selentifie Literature, 10‘]?_
19. Hoyal Soeciety of London J;ondon, I‘Ial’l‘la{)}l'

14y,
(7) Pearl, B. M.—Guide to Geologic I:xteratute \T\Y\
MeGraw-T1311, 1951, \

(8) Smith, R. C.—(mide to the eretdtum of thﬁ Amlnns
o cal Scieneces: rev. ed. Minneapolis, Bﬂ(g&ﬁ, 1945.
J(S) Cambridge Blbhography of English Lﬁeﬁtme ed. by
- F. W. Bateson. London, Canﬂ{ Lhniv, Pr,, 1940,

o 4v_'_. o X 2
{10)  Jageard, Willia,m“Shaké;i,pém\Bihliogfa phy.  Now
Haven, Yale Univ. Pr., 0922,

(11)  Arnim, Max«f[nterﬁat@tmle Petsona!blbhouraph &
1800-1943. Stuttgard, Hiersemann, 1952, 2v.
(12) Hambly, W. D——Sgvrce Book for Africen Anthro-
: pology. Chigfgo, J1d. Mus. Nat. TTist., 1937, 9w
and supplement—Bibliography of African Anthro-
* polagy, IST-49,
(13)  Goodland) RKoger (Comp.)—A Bibliography ot Sex
' }u’rgs mnd Customs:  An annotated record of books,
ticles and illustrations in all languages. London
\*(:reorge Routledge & Sons., 1931,
(14) §Beq‘wrman Theodore (C‘omp —A B}bhoglaph\ ol
R\ Sir James (eorge P‘lfwe] London, Maemiilan,
R, ) _ 1934, S
QO v ‘ - _
4 L. General ov Universal Bibliographies
. (1) British’ Museum. General Catalogue of Printed
‘[ _ Books. London, Clowes, 1931—(in progress).
N, (2) UsS. library of Congress. A Catalogue of Books
- Represented by Library of Congress.  Printed
cards isswed to July 31, 1942 Ann Arbor,' Mieh.,
Bdwards Bros., 194246. 167v. & supplements.
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(3) Biblicthégue Nationale. Catalogue général des livres
imprimés.  Paris, Imprimerie Nationale, 1900-
{in progress).

- K. Bibliographies of Bibliographies
'\___/1(1) Besterman, Theodore—A  World DBiblingraphy  of
i Bibliographies; 2nd. ed. London, Besterman, 1947-
- 49. 3v. O\
£4./(2)  The Bibliographic Index, 1938—. N.Y., Wilsows
{3} Widmann, Hans—Bibliographien zum dsutschen
v o Sehrifttum  der Jahve 1939-1950, Tubmcren,
U ‘Niemeyer, 1951, .....\‘

Tvpmal (uestions N

1. A book with the title ‘*Philoso Im}al Physies™, was
...~ published n 1950, Who are itg author and publisher ?
2. What books by Fortes Mayer~ were published during

L 19487 .
3. Wherefrom to seleet a ba.sm list for a C‘hlldren 4
Library ¢ R\

4, How many books Religion were published in Iunrr]mh
. Langnage dyrifg)1950-51 ¢
5  How to make\u\h‘at of dozen books on ! Atornie Energy ™
. . published, {iuri_ng the lasi two years? :
6. What Mdlércnee tools should be consulted to prepars
a b]b’[)owraphv of Bocial Seience ?
’h&t is the lafest book written by J.B.S. Haldane ¢
ih any hibliography on Indian geology available? If
'.\‘ “s0, how to Imow the details of that publication ?
8. How to obtain a complete list of Shakespears’s works ?
\JO What haoks. on Engineering have been recently publmh-
© ed in the U.S.AZ
. 11. 'What is the best work of Hemingway ?
12, What source material would be helpful in preparing a
. :' _'.'blbhocrraphv of “*Phallic Symbolism’’?
13. Sir J. G. Frazer wrote an article on “‘Garo Marriages.”’
May I know when and in which journal it was
published ¥



SERIALS

Their Indexcs and Abstracts

The term “Serials’ iy a very coinprehensive one. Perio-
dicals, newspapers, memoirs and transactions of learted societies,
ag well as the annuals are examples of serials. Annuals and
Year Books have beon separately dealt with. [ere we arg
primarily concerned with the Periodicals, Newspapers, ete., dutt
their Indexcs, Abstraets and Summaries. Serials supplemnent
the hook-stoek of libraries. . There may cven Dbe su?zj\eetsi on
which no bocks have been written, information thsﬁ;voE being
available only in the periodicals. "The 1mp01 tanw‘ of “serials as
printed materials, for dissemination of know let'l\e wonld there-
fore be weanifold: .

{1} They ufE(*r contemporary . mio,\vn}ﬂﬁun and opinion. on

sabjects. O
(2} They supplement the infi)ymation eontained in booky
already published. o

C{3) In the sciences, iafpéehnology, as well as tn Soetal
Seiences the latest writings élwavx appear in periodicals.
{4) They fill ap ghe gaps in subjeets on which ne books
havc been, writien. ’i“,\

- {B) They plb@de for current bibliographies n the subjeet
ﬁelds
(6) Im, s,peeial Iibraries, poriedieals are more important
than treattges and monographs, as the results of original in-
vestigs tl?:m‘s; in the fields of Science and Technology appear in
the g “of articles in periodicals. 1/ _
WNTY In the reference field contemporary questions involw-
. m, current and retrospective mformatmn can only be answered
\ hy this type of souree material,
/(8)  The serial’s articles hdm the advantage of being very
brlef which are casier to interpret for the reference librarian.
The rescarch worker also would like » condensed trontment.
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_J)eﬁnitionﬂ

_ A Serial 1s defined as, “‘A publication issued in successive
parts, usually at regular intervals, and as a rule, intended to be
eontinued  indefinitely. -Serials include periodieals, anpuals,
{(reports, vearbooks, ete.) aud memoirs, proceedings and irans.
actions of °>00'1eties U (ALLA, Glossary of Library Térms) .
The ““Glossary’™ has beparateh' defined a Newspaper as, ‘B
publication issued at stated and frequent intervaly, wsdally
daily, weekly or semi-weekly, which roports events and diééusées
lopies of enrrent interest.”” ' 1t defines a Periodical agpiia publi-
ation with a distinetive ’EIT]L intended to appear 11'1 sticcessive
{usually unbound) numbers or parts as stated a‘c\reou]ar inter-
vals, and as a rule, for an indefinite time. Eadh part generally
contains articles by several eontributors.’’s Wor refercnee pur-
poses we may group the newspapers, pmbdmals and all other
serial publications including theip\iridexes, abstraets and
suminaries, under the heading “Hema?s, Whlﬁh is thus capable
of very wide connotation. ... .} b

The reference source- matemalcs iror Serials may be divided -

into following types: ~
AL Lmt%»o‘ﬁ Serials,
B. Union” Catalogues of Serials, -
. ANews Sursmaries,

D;Index to Periodieals, and

~'.\E: Abstracts.
; 7\
,lﬂxamQLeS .
N A. Lists of Serials
y ~:\>/(1) Ayer, NW. (firm) —Ayre’s Directory ol Newspapers
N/ . and Periodieals, I8830—(Aununal).  Philadelphia,

Aver,
"/:(2) Ulrich’s Periodieals Direetory: A Classified Guide to
Y a Seleetive List of Current Periodicals, Foreign and
‘' Domestie: Tth, ed, by Eileen C. Graves; Caroline F.
Ulrich; consulting editor. N.Y., Bowker, 1953, .
{3) World List of Secientifie Periodicals published in the
years 1900-1950. 3rd. ed. London, Butterworth, 1952,
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(4) Willing’s Press Guide, 1874—(Annual).  London,
Willing, )

B. Uwion Catalogues of Serials :
Union List of Serials in Libraries of the United
States and Canada; 2nd. ed. N.Y., Wilson, 1943 and
supplement, o :
-TUnion Catalogue of Learned Periodieal Publications
in South Asia, edited by Dr. 8. R. Ranganalhah &
ors... Vol. I—Physical and = Biological &eiences.
Published for Indian Library Assoc, by .G'\.\Bllmt &
v .. Sons, London, - _ ”z":'«.

{3} Union Catalogue of the Seientific ando\"fechniea_l Perio-
dicals in the Uibraries of Australid, ed. by TFrnest

.- R. Pitt; 2nd. ed. Melbourne, C@lmonwealth Scientifie

. i and Industrial Research Orgdwization, 1951,

C Oy News Sumnaries and, I&i%ex to Newspapers

U(1) " Keesing's Contelnporpgrjr“ ‘Archives; 1931—. Weekly

' Diary of World Exeitts. London, Keesings Litd.

2% ¢ Tacts on File: ;&"\\?eekly Svnopsis of World Events,
1940—. N.Y,, Pearson’s Index, Pharos. C

31 les Archiyvés\internationales 1944—, Paris, Plavos.

(4) The As{l.’..Recorder, 1955—. Delhi.

\/5} Officie] Index to the Times, 1906—, London, The

\/’ Timgs/ : : -
N(6) The'New York Times Index, 1913—. N.Y., The Now

Rzl - s
»\\ ork Times.

ﬁ D. Index to Periodicals
\‘:_ 1) Poole’s Index to Periodical Literature, 1802-81, 2v.
" Supplewents 1882-1906, 5v.  Boston, Houghton

J o/ Miffin
[ &

2) International Index to Periodicals, devoied chiefly
! to the Ilumanities and Science, 1907— N.Y., Wilson.
!\/(3) Reader’s QGuide to Periodical Literature, 1900-—
© U NY., Wilson, A o
wf‘}) Subject lndex to Periodicals, 31915-—(Annual).
Londen, Library ASsociaﬁon,__'. . B
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\/ “ K. Abstracts _
(1} Biological Abstracts, 1926, Philadelphia, Univ, of

Pennsylvania
\/ {2) Chemica,l Abstracts, 1907--. Xaston, Pa., Amer.

J Chem. Soe
(d) DI’sychological Abstraets, 1927, Lancaster, DPa. s
Amer, Psy. Assn, _ .
”'J {4) Sociologieal Absiraets, 1353—. Ann Arbor, Michigah,
Edwards Bros. ' O

The examples eited under the five categories of ‘"{\crlals
are important tools of refercnce. In ithe Lists ({f {8erials are
coded every possible information regarding thé{petiodicals and
newspapers—their publisher, editor, rate o&&ubscrlptmn, place
- of publieation, nature of contents, ete. In@ddition to providing
answers to enquiries related to abme-me\twned items they are
u\setul or even mdl@penslblc as selectiod Tools,

. The Union Cotalogue of Serml.s shows under (.].:\S‘Slﬁcd or
some other order, the pemodleaﬂ. holdmgs oif diferent libraries
within a region, It openb.‘the way for library co-operation,
bringing within the kngwledge of the librarians and their
cliontele, the titles oiimﬁemodmalﬂ: held by other Iibraries. It
provides a solutmn\({i\ the problem of duplication of some titles
and neglect of offers, and opens up a posub]hty for some sort
of co-operativg {gelection. : :

- News S&gmmarws and Index to N ewspapc:-‘s ser»e as refor-
ence togl§ by angwering enquirics on all signifieant news, both
currenfNind retrospective. Facty ave recorded therein.date by
daLe, winder proper subjeet headings, and reference iy very easy
@lue to their ingenions indexing technique. e

Index to Periodicals are useful guides for answéring source

location gquestions. . They open the access to enrrént reference -

material. The heavy burden of plodding ‘through the -vast
" number of periodicals for loeating the requived materials on -
specifie. subjeets of study or research, have' been lifted from

the weary shoulders of students, scholars 'and research workers,

by this 1nnovatm_n ~James Wyer appreciates the impertance of

this type of reference tool in the Tollowing lines. Indexes,

. M,: BW.—D
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aceording to him, is “‘a small group, but of an importance wholly.
out of proportion to. its numerieal strength.”’  Referenee libra—
rians, particularly in the speeial libraries, bh()llld make it
point to supplement printed indexes by heme-made ones, by
ana.ly'sin'g' the eurrent literature in the reauired subject aud its
related fields, to provide adequate serviee for their clientele. o\

Abstracts—In view of the extent and character of thg pwi-
odical literature in Science and Technology, the abstract Jourha,ls
which in addition to lsting the new literature'in a banevt field,
give briel absiracis of books and periedical artmh}s« forwm the
moest imporiant tool in the field. . They are i sued as cirreut
subject bibliography with deseriptive annotaions. - Contents of
highly specialized periodicals are covered\b¥ these abstraets,
The specialized Indexes and Abstracts/Alic ounteome of Docu-
mentation Service, are eonstautly. us\d by researeh workers
and. 11hrauam, as they system.a.tlpally record the scattered
articles “in the. subject fields and® provide reliahle summavies
irrcspectivc of the laﬁguago,pjffﬂie original article.

a—

Typical Questions L. °

1. What referetn{;‘e tool would the librarian consult to help
"o FPullbright™ ‘Scholar in selecting periodicals according
“to the ]atter 5 choice, who has been offered free subserip-
tion‘x’w two periodicals for one year ¢ -
2. HQW to prepare a seleet list of Selentifie Periodieals
7published in Tndia § _
._3\ “What is the date of Nationalization of the Suez Canal
&% by the Egyptian Government and what was the purpose
. D) of such aetion ? :
N/ 4. How ecan I trace an article written by A T. Michaclis,
“entitled, ‘‘Films and Selentific I{esearch which was
" published in 1950 ¢
5. Who _are the Foreien Diplomats, Rulers and V.IPs3
- that visited India in 1955 ¢

- VCan vou help me in listing six Russian papers deahn"
© . ywith mdust,ry ?
7. : Where can I find O, Henry’s short story ‘‘Phoebe”’?
*.8. ' Tow to trace the publishers of ““Punch’?? '
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May 1 hdve ‘t list. of. current, lterature on “‘Plant
Eeclogy ' with short summaries of articles, if possible ?
What are the chief daily newspapers in India?

Where can 1 find.2 summary report of the rewnt speech
of the Prime Minister oE Indla on the ‘Suez Canal

Problem’'? L :

Wherefrom may I o’ei some knowledgc about the periodi- \‘/\\

cal holdings on Hafrhemdtws” (}f the Libraries in (>§

India ?. . . e LN
A\



CATALOGUES

Printed Catalosne is useful as rcference aid, both for
bibliographieal ‘information and for lecation purposes. It is a
list of books in one library, disclosing the resources of it, and
identifying and deseribing hooks, A bibliography which is not
actually confined to any library’s stock, is therefore not a catas_
logue, but a catalogue may always be called a blbhog:mljhy
They are also useful for verification of titles, informationg abdut
authors, editions, ete. In the reference department, pqé\session
of printed catalogues of other libraries is an advawtige, not
merely for locating books, but also for locating them for inter-
library loan. Ne library is self-sufficient in refévence materials
and cach has o draw upon the resources of\ille other 11b1 aries
to ensure a comprehensive gervice, 9\

In this matter, the printed eataloo’u& of the great national
libraries, such as, the British \lusmmu Lihrary of Congress,
Bibliotheque Nationale, National Lihre{r.y of Caleutta, ete., would
be very uséful.- Most of them hme already heen listed under the
eategory “‘Universal Bibliography,”’ as they function essentially
as bibliographieal tools apd as records of publications in those
countries. ‘\\ :

These eatalogues\htlp hoth the cataloiuers and reference
workers of other gwaller libraries.

bommereta& Catalogues coming from book-sellers and hook
anction housés,sometimes ranking as finished bibliographies, are
also very quseful as book selection tools. Book auetion catalogucs
puhlnhé\ by Bernard Quariteh, Bowker, Harrassowitz, Fovles,
Seribmers, Wilson, and others, are important in this respect.

. ‘The printed book ecatalogues of important libraries are

\ndv-a- -days supplemented by their monthly Aceession or Aeqgui-
sition lists, which are isswed usually in classified order. They
are either printed in sheets or eards, or eyelosty led. Libravies in
Tndia have also adopted this procedure, and there arc quite a
good number of such lists heing issued regularly, for the benefit
of the librarians and their clientele alike. Like the printed
catalogus these acecssion lists also provide materials for biblio-
graphical information and serve as aids to book selection.

56
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GOVERNMENT PUBLICATTONS AND
" DOCUMENTS

A large segraent of reference service is monopolized by
questions on Governments, and naturally, sowrces for their
answers are found in government publications. These publica-
tions are not merely confined o the subject of administration
but they spread over a very wide range of subjects such’«s,
Statisties, Education, Law, Agriculture, Business, Higtery,
Defence, and the Scichees. The statistical and other inforfaa-
tion found in almanacs and yearbooks are often basegi'pn\ ‘govern-
ment sources. Sometimes the best books or'standf}rd: treatises
on partienlar subjeets have been found fo be gu?a’rnment publi-
cations. Those printed by governments, as wellvas those printed
elsewhere with their authority and at t}@i.r exponse, may bo
termed ag ‘Government Publications.’ 'Qhe latter are sponsored
by governments. ~ Diffieulties may arise sometimes, in loeating
such publication by author, as authorship is not easily identified
in such eases, the names and pafilfe of waork of administrative
departments being liable to peériodical changes. Modern govern-
ments conduct researches ‘hi'ma.nly fields of Seience, Techno-
logy and Humanities @nd the publication of the results of
sueh researches are diten eonsidered as pioneer work in these
fields. Tn India, the basic works of reference on Linguisties,
Archaeology, Antlivopology, Geology, Applied Sociology, Public
Health, ete., are’ government publieations. Of the conventional
types of referénce books discussed in previous pages, the Govern-
ment q.':Ifi'Eii:x has heen responsible for printing and sponsering
some.ﬁﬁ‘ the best in the Categories of Dictionery, Atlas, Map,
Gazeiteer, Annual and Guidebook. The case is same with the

(oter governments.

In defining sueh publication we may state that, any publi-
cation issmed by the autherity of a government, sponsored by
it, and printed at its expense may be called a government publi-
cation. Ttems published by national, state, or local government
bodies as well as, by inter-governmental organizations, such as,
League of Nations and Uniled Nations may algo be ineluded in
this category. .

o ' 57
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Jo Tar as evalustion is concerned, government’s imprist
ensures their authority. They are less costly than other publi-
cations. On the. other hand scant attention. is giveu to their
format, the mdexes are either absent or inadequately compiled.
Sométilme*s,'.edit&n;g is algo very poor. This does not, however,
adversely affect their importance as reference source matevialg,

 Examples.

@

Tnited Na.t.ionz-';' Documents Index. Jan. ]\@38\—

~{Monthly).  Lake Sueceess, N.Y., T.N. IJibI‘EU:}:"_DOCH-
.ments Tudex Unit.  (The important publications of

the specialized. ageneies of T.N., sueh . 5/, UNESCO,
WHO, ILO, FAQ, ete., are recorded\dn 1t.)
Childs, J. B.—Government Docu{nent Bibliography

- in the United Bfates and Elsew@f}; 3rd, ed. Washing-

ton, Govi. Print. Office, 19424

Breycha-Vauthier, A.C. d'efﬂ,—'Sources of Tnformation:
A handbook on the Pjﬂj}ica.tious of the League of
Nations, Geneva, 1939

“Gregory, W. (ed)<-List of Serial Publications of
© Forcign Gover%ments, 1815-1831. N.Y,, Wilson, 1932,
- UN.—Publitations, 1945-1949. Take Success, UN.
Dept. of Pub, Inform., 1949-50. 2v.

Boyd &AM ~—~United States Government Publications;

- 3rdN, rev. by R. K. Rips. N.Y., Wilson, 1949.

Consolidated” List * of Government Publieations

-'xikﬂnnual). London, I.M.8.0. (These lists are not

...‘.: \‘(8)
N S (9)

- A20)

Tndia.

cumnulated, but. ““Monthly Lists”’ are eonsolidated).”
Indeses and Bibliographical Publications of 11, M.
Sta_tliqna,r}f Oftice. London, HM.S.0., 1939,

_Br(_)'wn, B. 8.—~Manaal of Government Publicalions.
United Btates and Foreign. N.Y, Appleton-Century,
1950. R

Catalogue of _Ci\?_il._ Publications to the Government of
Dellii,” Manager of Publications, 1048.

](_, $upi}lcmenta1‘y ~issues  published as  ‘“‘Monthly
lstl):' .
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Questions

1. May I have the figures relating to infant mortality in
"the New York State for the last 3 vears?
What are the reports published by the World Health
Organization, concerning its activities in the Under-
developed countries, during 19549 O\
3. Mav I know the comparative figures or s‘r'ntistics:of.
Indian Exports of raw maierials, during the ]agf(ﬁ@r
vears ? AWV
4. Can you help me with apy publication 011“.‘5-6‘&1,(1 Re-
' search’ based on the resulis of investigat@@éri‘ied out
in the Department of Scientific and Indfigtrial Researeh
Cof TLK.2 . . RN P
5. Ts any report available on’ the L':;‘s ~(Government re-
gearches in Nuclear Physies ? , T
6. Ilas the Seéurity Couneil of the United _Nations Te-
commended any measureg Mfor solving the Apartheid
problem 7 1s there ali!__-'}wl’étérat.uxfe available on it?
Is any ClimatologicallTables of the Ohservatories in
India available 7 T
8  There are Emersld Deposits in the Rajasthan area. Has
' the Geologié&hgm'vey of India published any report
on it ? N '

1o

-1



AUDIO-VISUAL SOURCES

‘Sometimes it may happen that, the printed words in the
veference tools would fail to satisfy certain types of enquirvers. |
Some media of eomumunication, other than the verbal or print-
ed materials, would be necessary in such cases. Modern eduea-
tion recognizes the ufility of multi-sensory eommunication ™
Libraries as powerful adjuncts to regular educational instity™\
tions, are aeeordingly expanding the scope of their refeyenge
service by the use of audio-visual materials.” An inqqif‘é‘b,\in-
terested in folk-songs would he much more pleased to lsten to
the dise or tape-recording of such songs, than a mefe“yeference
1o the printed souree bock. ¥fhe curions adolesee towould retain
a  permancht impression of the printing press it he iz shown
a documentary film on ™ He may not agNall be Inpressed
with any writien aecount of the workifgrof a press. In all
kinds of libraries, ineluding the speuidl “ones, there shoukl be
adequate arrangement for this typeJol sources. ¥They should
aequive, process and disseminate~.é;ﬁdio-visual materials in their
course of reference work, for' jénswering questions  requiring
such freatment’ All medialdf communication other than the
printed words fall in thi€ eategory. They may again be classi-
ed info the fol IOWing,gT'@\tp-s :

&
>1 Musewm Objects
Under thi¥Neading, a collection, however small, of such
materials gs\i,,paintings, seulpiure, coing, stamps, archaeological
and anthxdpological specimens may he kept.  Specimens of
strange\sea-shell, giant sea-crab, piekled centepedes, framed
pichares, rocks and minerals, coins of different periods and
m{fdj)r{tries, models of historie or period costumes and efhnographi-
N\ @1l specitnens may be exhibited as reference souvecs,

B. Graphics
Photographs and Cartoons relating to famons objeets, places
and persons; charts and posters eoncerning public health and
first-aid, cte., may be ineluded in this group.
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C. Projected Matemala
Fﬂmstrlps slides, films and microtexts, all of which can ho
viewed by means of a projector, have useful reference value.

- D, Auditory Materials

Auditory Materials include dise, tape and wire transerip-
tions . and recordings, as well as radio programines. Questions
on muslc, specch, foreign Ianguave, ete,, are better answere&by
transeriptions. £\

Ny

D,

Examples ' ' O
{1y Faleoner, V. M.~Film Strips; a Descnptwe Index
" Cand User’s Giaide. N.Y., McGraw-Hill, 1948,
(2) Bducational Film (mide, 1936—\(Qualter]y) NY,
Wilson, \~
{3y MeCrnm, B. T —\[wwﬁlm&: and Miero-Cards; their
- use in Research; ay Seleet TList of References.
_ Washington, lemrv of Congress, 1950. '
(4) Philadelphia Blblmgraphlc Centre’s Union List of
Mierofiling; 1e‘v ed. Ann Arbor, Mich.,, Edvwards
Brog., 19510
(5} Hal, Dax id2Records, N.Y., Knopf, 1950,
Kolodiy, ving—New (fuide to Reecorded Music.
Gardén City, N.Y., Doubleday, 1950.

’1‘vp1f*a,1 Q\lesﬁons
’kl\d.} I have a look at the pleture of the Grand Canyon ?
A fay 1 see a facsimile of the Title page of Cutenberg’s
Biblo ?
‘What does the Jaw aof the Neanderthal Man look like ?
What head-dress is used by the Nagas in their ceve-
monial funetions? )
"May I listen to any recorded speech of Winston
Churehill ?
What was the offieial dress or eostume during the time
of the Tast India Company ?
May T have a visual deseription, and not textual, of the
worldng of a modern printing press?

/}
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. At the very outfsei .a. procedural eode for hamhmg 'reneral
information quesuom, as set forth by Londy Shores, is reprodue
ed below, with sofhe todifieations :

t.;'.-.' 1_. .

For lenguage questions involving meanings, spellings,

prrjnuncxatmm word usages, abbreviations, signs and

" gymibals, slang, dialeet, names and forclgn terms, cohs

sult Dectionary Sources first. O\
For background guestions, Involving gencrsl infQuni.
. . R . . \ .
tion’? or *‘all about’ enquiries, consult Eﬁ.qy;},?apedms
first, -

'fi‘m trefuds qumimm} involving records OJ."‘}'(]"‘! ese, last
year’s happenings, and eurreut events,veonsull Year

Books ond Almanaes first. \.

For fdct guestions, involving Ell]"l’qﬂtle-\ statisties, docu-
ments allusions, dates, htcra] y terms,  and aetivily
questions involving ‘‘how _to do’’ or “‘how to make,’’
consult Hondbooks and ‘}Ia«mmis ' ’

For guestions aboui pe?.s’ons, places and agencies, involy-
ing biography, ad{]reaseq loecation, Lusiness and pro-
fossion, ete., eonwlt Biographical Dwtammﬂse Geagra-
phicel sourceghelerials and Directories.

For qucstm&aemfmg to location of printed mateoricls,
such agyhdoks, essays, poems, plavs, short stories,
‘speeehes, articles and original reports af. resoalch eob-
sylt¢ \B{bhogmphmcs and Indexes first,

Th e&é‘- erciice Depar’rment of every f\'pv of hbrar» would
rwow{} fnestions or enquiries usually in-the followi INg manner;

{1)

\
3

A direet approach by the reader at the **Referenae
Desic, > : -
by the librarian’s ant,mpatmn of a rerldel
followed by an offer to help the reader‘

by post, and :

by telephone.

prohlem
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O receipt of an enquiry, it is neeessary to estimate whether
the requived inforination can he found quickly or not, so that,
the. euguirer may be asked either to hold on for a few minutes
or arrangement may be made fo eommunieate the answer to him
lzter on, as the eage may be. .

Although similar questions may be asked by different persons
in different types of- libraries; although the technigue of the
search process is almost identical everswhere, therc are mqu,
fundamental differences in the nature of reference worlf Ter-
formed separately, in the Public Libraries, National and Copy-
right Librerics, University Libraries, College Lﬂn"meé School
Libraries and the Children’s Seetion in Public @ibrames, anrd
the Special Libraries. This is lavgely dueltd the differences
in the cornposnmn of their clientele, N

Public Library
_ Thc Public Library eaters to thé\récreational and intellee-
1'1131 needs of the people in generalland of the loecality in parti-
ﬂﬂar Hs refercnee stock, a,s.weil 45 the ecireulation stoek is
therefore small or large in pr.oparhon to the population it sorves.
The volume of reference sork also varics aceordingly.

Ti deals with a divbrse constitueney, having varicties of
interest, and with videlv diversent standards of edueation, eul-
tuve snd personality.  Neo-literates may brush their shoulders
with persons of Hieh academie achievements; vonth, restive with

- growing ('urlo%m* may «it side by side with a retived old man
- Rerions md,semne the enterprising housewife intent on enlarg-
ing 1l \mnem’rms af home life by fenitful wiilization of hel‘
101%11‘8 hours, may aceompany another who sceks only an in-
tei’es‘tmg fietion to kill her sparc time.

-,
\ ) This being the case, the range of reference enguirics and
the serviee rendered {herefor, may extend over a very wide arca
of subjects and topies in a publie lHbravy. The reference
librarian would thevefore be better advised fo study the commu-
nity he serves, their eomposition, their general and special necds,
their vocational and vprofessional interests, their social and
roligious institutions, their econowmic structure and politieal
affinities, ete. Althongh ‘Fact and Background’ guestions pre-
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dominate in public libraries, it would be unwise to exelude the
possibilities of other types of questions.

The assistance given to the roaders, in the nature of
yeference work, in & public library, sirays much beyond the
principle of offering guidence only. The referenee librarian
will not only supply the information asked for, by searching
his own resourvess, he will cven secl the help of other libraries
and individuals, if he fails to find the proper answers fo sariouc-:
enquiries himself. It is obvmu’il) risky for him to attemp”r a
lesson of self-help on his readers. The reference librax fanl there-
fore has got to be prepared for all sorts of eventualitips, adapt-
ing himself to a greater range of knowledpe and @hformation.

National and Copyright Libyiries
The Nationel gnd Copyright Labmmc&have not only com-
prehensive reference collections, theg \are also the repository

of national book-stoek, and of the gavernment documents. They

are, as such, used primarily as_ réference libraries by the indi-
genous people, as well as by the. forelonem They do mueh more
in aid of researeh than the public libraries. Generally they
diseourage the idea of iunctlonmg as a eirculating library
Those who fndulge n.daeh dual functions are reported to hau,
administrative dlf’%\ﬂﬁl@%

This type of hbrary not only attends to the reference
enquiries of it§’regdar clientele, but it also plays a great part in
meeting thesdemands made on its resources and serviee from
other libtaries, government departments dnd researceh institu-
tiong&pread over a wide area.

NS - Umwersity Libravies

The eonstitueney here is Jimited in number, aims and work,
The eonstituents are the faculty and the students and ocea-
gionally: the a_}u_mni and Jocal ecommunity., The students are
eont_zemed with their gencral studies, and reference work with
them. is determined solely by the curriculum. The veference desk
thevefore shonld always display the latest syllabus and reading
list_, for every course. Those doing posteraduate research in the
universities can ressonably be expected to know how to solve
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their own problems. Yet there is the necessity of some eontact:
between them and the rveference staff, who may be required to
suggest sources of information or help the former in chanelling
bibliographieal scarches in diffienlt problems. The students are
generally guided and not supplied with the information dircet,
and are also encouraged to conduet their own seareh, In the ,
background, however, thers is always the assurance that furthen
guidance or help would he fortheoming, if necessary. ,'\:\

The reference staff should certainly know the reseayeh“Min-
terest of the facully or teaching staff and should alwayg,,bp\i’eady
to do small picces of bibliographical research for thgzﬁ n reply
1o speeifie enguiries. \‘

_ College Libraries '
_ In the Cotlege Libraries the clientele ,is',‘ﬁ‘ﬁed and relatively
small, and almost of similer standard. gt edueation. Here, the
veference department considers it a p#t of their objeetive to
foster self-dependence on part of the students and the teaching
staff, as the case is with the mmiversity libraries. A proper
guidanee to the source matekials backed by an assurance of
further heip is almost suffigient for the under-graduates who are
concerned with their geq\eral studies.
School Librapies and Children’s Section of
O Public Libraries

A speeial \éechuique governs the reforence activities with
children. ,}Rf?}”have got fo ascertain the child’s individual in-
ierest aﬁd{ also that which arises out of the child’s school work.
Curigsisies develop in the child’s mind mueh earlicr these days,
angdohe expresses varieties of interests. Visual aids have mueh
'I'ﬁg}ré appeal with them than the written matter, and as such,
Xhe majority of the referemce materials used to meef their
guestions should contain sofficient illnstrations. TIllustrated
dictionaries and encyclopedias, maps and globes and. pieture
books should always be used in answering their enquiries.

Speeimens of museum eobjects; photographs of famous
things, places and persons; slides, flm-strips and films—infor-
mative and doeumentary; and some anditory materials, such as,
gramophone, radio, cte., should form a part of the reference
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stoek of a ehildren’s Iibrary or a school library as tiese would
be more effeclive in satisfying their euriosity.
Special Libraries

Special Tibraries exist primarily for reference and researell.
There is no Hmit to the work they arc expected to put in for
solving diffieult questions. The reference departmcnt’s work
in ihis conmeciion may invelve pro‘rrrwled searches. 'LHEN
clientele is Bmited, but in most cases w ellinformed in theirowh
subject fields. D

The literature in the sclences and technology is mat ani
fast expanding. But fortunately it iz well orgauy&ed for the
lacation of specific information. There are Q'Q‘&iimaries, ail-
cyelopedias, handbooks and databooks availalle’ on almost all
the subject ficlds. Ways of loeating 111f01@at10n contained in
the periodieals publishing resulis of or fipal inv estigations, on
which speeial libraries lean hard, haweé@lso been evolved through
the methods of docuwmentation. ThewPhdexes to Periodieals, the
Abstract Journals, Abstract Car&s, ete., are now in the sorviee

of the reference librarians, o8°

: As a fivst step in the3fethod of reference work in the
speeial libraries, the libratian should umderstand exactly what
is asked for and why, ("W specific qu%tloﬁ_{{ﬁuld save time, and

he wonld do well to\hﬂve a discussion before he starts to answer
the guestion. )

]

enquiries aﬁd ANSWOrs ‘rherc’ro, in a mniorm manner, A curnula-
tive fil (}f‘reference (questions thus recorded would be important,
as oEtéﬁ (uestions recur, and answer may ‘be given without going
fo;[' A'mew search.

' Thirdly, an organized effort should be made to maintain
“(“hppmgﬁ Files”” on relevant toplcq, 0 Lhat the informaition
is absolutely up-to-date.

Fourthly, the reference department shonld prepare ““Index
to Current Iﬂtera,ture” in the fields of their own interest, instead
of “waiting for the printed Indexes which have more or less
general coverage. This is possible, because each special library
is limited by ifs scope and effort, to a small precise field.
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Lamtiy,:-:‘tlle're' ought to e inter-library co-operation with
facilities for use of collateral and supplementary referenee
materials, Jbetween the speeial libravies themselves T

" Mhe veferenes librarians in such Tibraies, “hvthm belone-
mg to -bmehee’—Tecimology or Business and Industry, should
Imow in advance the specific subjeets of investigalion of the
rescareh stadl and the fields of interest of the respeetive organizas\\
tions, so a8 to 'preparc themselves with the latest items of ir},{\s{
matiorr o1t those subjeets, always searching and IBCOIdmg\, he
newly published roaterial,

~
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DESCRIPTION OF SELECTED REFERENCE
BOOKS

Deseribed below in alphabetie order, are one hundred
selected Reference Beoks. The deseription is very brief, giving
the outline of the econtents, secope and arrangement of eaeii book,
The information given can, however, be supplemented by the
students and librarians themselves, if they care to handle thege\
books. Attempt should be made to cxamine eritically as many
of these books as possible, so that, one may earn the ski]'l\' to et
from each book all the varied kinds of information  cestained
therein, It iz difficult to absorb the enormoug_:iiﬁnﬂ'wl‘ of
reference hooks whieh are in oxistence, but in eblrse of time,
knowledge and expericnee would cumulate and 3he student, or
the librarian, may be able to earry as muchN\nformation in his
head, provided he takes up his professiény seriously from the
very beginning. \

The introduetion to cach work should be earefully perused,
the nature of entries observed and vtheir peeuliarities noted, so
that, there would not be any .diﬁiculty in inferpreting an entry
to the enguirer. This i3 more important in view of the fact
that, even in’ same type§hof reference books, differeni works
may have diverse meﬂi\fln of arrangement of the information
coded. Famlharlty\\bloeds understanding, when applied to
hooks, \

:" List of Reference Tools
. Almgafd? de Gotha—Gotha, Perthes, 1763—, (Apnual). Tt
‘,\\ is & primarily geneological handbook of the royal
and princely houses of Kurope, given in its first
O section. In the other section statistical aud deserip-
\ ‘ tive information about various countries of the
world are given. Lists of principal executives,

legislative and dipiomatic Gfﬁclals of each eountry
are also there,

© Americana—N.Y ., Columbis Univ, Pr., 1931 Tt's fuil
title is ““Ineunabula, and Americana,’’ 1450-1800;
a key to blhh‘f’gmphleal study by Margaret

68
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Bingham Stillwell. It lists Incunabula and seleet-
ed bibliographies and bibliographieal monographs,
550 such bibliographies hefore 1200, hejug included
in it.

Annual Begistor—London, Longmeans, 1761—. It is an
anntal publication surveying the events of the pre-
vious year. It has Four sections, (1) History of « M
United Kingdon, {2) The Baitish Commonwealtin
of Nations, (3) Forveign history, (4} a scetion dezﬂ-\
ing with ltevature, arts, seicnce, finance, trade and
industry, law, ete. The work is earefully Qi‘&l‘dﬁed

_ ‘and. the complete set is an asset for any Nbrary.

. Archives Iuterngtionales—or Lies Archives Jjiteimationales
‘“Pharos.”” Paris, Pharos, 1944 WIt is a weekly
foose-leaf publieation, like Keosifl¥s Contemporary
Avchives, recording and ‘ii;}exing news. It’s
different sections consist, 6f>blographies, polilics,
economies and also topiedel current interest. The
last section i a ehmpbibg’y ot events.

©* o Asign Recorder—Delh, Sankivan, 1955, A weekly digest
J ol ontstanding{Astan events, with Index, ed by
I Raghurmﬁ}iah. It iy a loose-leal publication

giving néigs swumaries, like ““‘Keesing’s Contemn-

porarv }krehives.” It ecovers the Asiatic region

of feavorld, Il is a ploncer cffort in this line in

India.
_ASLI.P\ﬂﬁ“Bcto-:r'ymLondon, Association of Speeial Libraries
{\and Tnformation Bureaux, 1928—. It is a guide

SN to sources of speelalized information in Great

o \¥; Britain and Ireland, edited by G. F. Barwick. Tt
N/ is arranged alphabetically by subjects, with in-
dexes of towns and persons. Under cach subject

heading it gives reference to appropriate libraries,

mmsenns, soctetles, ete., as well as noting relevant
periodicals. Tt is now being replaced by Aslib’s

“(luide to Sounrees of Information in Great

Britain,”” 1948—. These guides deseribe libraries

and loan services in their first seetion, the second
M. RWe—G
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records  oveanizations, and the third lists such

publieations ag directories, annuals, vearhaoks, and

periodicals.

Awer’s Directory of Newspapers and Periodicals—Philadel-

phia, N. W. Ayer & Sons, 18380—. It is a guide

to the Newspapers and Periodieals published in
U.8.A., Canada, Bermuda, Cuba, Philippines. The
lists are clagsificd. Tt iz obviously an Aweviegn
YHist. 1t has a good eollection of maps of {the)
countrics cited, O

Books in Print—an author-titleseries index to tfe\Publi-

shers’ Trade List Annual. NY., Bowker. 1948,
{Annual). It has author and titlee Muddxes, so that
any other bhibliographical informafion, such ag,
priee, publisher, ete., may be éasily found. Very
usetul for hook-sclection, as.’“%’ll as reference.

Bradshaw—T.ondon, Blaekloek, 183‘}— (Monthlyy, i i3

mainly a railway guiddmid hotel directory issued
monthly both in liRgland as a British railway
guide and in Todidt as an Indian railwax guide.
There is alge \Bradshaw’s ‘‘International Air
Guide,”” 193%™,

vy British National B{‘bslfiog-ra.phy—-[.-ondon, Conmneil ol British

Nationah Bibliography, 1950—. Tt is a weekly Jist
of ew hooks in which items are arranged in
dassified orders, according to the Dewev Iecimal

£ % I . .
C‘L]asmﬁeahon. Haeh month a cumulated index of

O

.

*

author, title and subjeets accompanies the last
issue. The work is hased on items received by the
British Museum through operstions of the Copy-
right Aet. Tt is not exhaustive, the coverage being
limited by exclusion of musie, maps, mauy govern-
ment publications and cheap noveleties.

Peerage—Tiondon, Burke, 1826—, (Annual).
Burke’s geneological and heraldic history of
peerage, baronetage and knight-age, Privy Couneil
and ‘.f)rder of Precedence, by J. B. Burke, It gives
the lineage of peers and barons in details.
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- Cambridge Bibhography of English Literature—Edited by

T, W. Bateson. Camb., Univ, Pr, 1040, 4v. A
very usetul bibliography in its field, with eousider-
able coverage. ¥Fnglish literature of the Dominions
and Indis also included partially.  Arranged
ehrouologically and wnder periods, by the literary
forms. Indispensable as a reference bibliography £
in the college, aniversity and publie libravies. A

Catelogus Catelogorum—1891—1903, 3v. Tt is a biblis-
graphy of manuseripts, chieily in the Sanskrisand
Pali languages, hy Aufrechts. Madras jqiii%-'ersity
brought ont a supplement to it. €%

Chambers’s Bilographical Dictionary—The {Oreat of All

Nationg and All Times, ed. by V\illiam (Geddie and
~d. P. Geddie. Londen, (,hamb\els 1949, Tt is a
very useful, sinall Bmwmﬁhlcal refereuee  fool.
Contains also an Index of aelocted psendonyms and

*

nicknames. AN

Chambers’s Emjdoped'ms—{érwmallr edited by Dr.

Andrew Findlat8® new ed. by David Patrick.
London, O. NPr, 1950. 15v. It is an cntirely
new work\'The quality of its entries is on
the wh\l‘e," very good. It is a recent British
eneyelopedia and ean he found in all British
raférence libraries. It is on a smaller scale than
Avttannica, but sometimes its information js more
(\Yp-to-date than the latter, Tt contains some
'(\\" lengthy articles and nmmerous shorter ones. Most
™ articles are signed and the list of contributors in-
eludes outstanding scholars. Many asrticles have
~useful bihliographies appended.
Citizen’s Atlas of the World—Jd. by John Bartholomew,
16th. ed. Edinburgh, Barthelomew, 1952, inclodes
158 maps. '

_Col&@ea s Encyclopedia—NY ., 1849.50, v. 11T {in pro-

gress). It is a new cneyelopedia aimed at junior
college level. 17 of its 20 vols. have already appear-
ed. The style 1s popular, c¢lear and coneise, and
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generally, articles contributed by specialists and
signed, are short, under small subjects. There are
illustrations and maps, but noe bibliographies with
articles. It is apnounced, howover, that vi 20 will
inelude bibliographies and index. The work is
more advanced than the juvenile enevelopediag in
is lreatment and choiee of subjects, bub its cover- ,
age is not as great, and inforination Is not 11%1.1(111\7
as detaﬂed, as in the “Britannica’ and ° Ameris

; cana.’ O
Columbia Encyclopedia—Bridgewater and Ji. . M leiwood;
nd. ed., 1950, in cue volume. 2w o com”

paet  work with concise clliléi\b and nho
llustrations. Partienlarly well afiapted for quick
refercnee.  There are about THO00 articles. The
work is strong in place na"n?eé’an.d in Idography,
including sketches of livii®persons.  Brier sclected
bibliographics are app’ended to many articles.

: Columbia ippincotl Gazelibor of the Wor If?—ed by Leon

v

E. Seltzer. N.Y33Colum. Tniv. Pr., 1952, Liste
in one alphabiet the places of the “mld giving
populationg Jocution, altitude, trade & industyy,
natm‘al\g&s'(‘)urees, cultural institutions, ete. It I3
nne Of the world’s best geographical reference

tagld;”

l”umui!aé@\e Book Inder—A world list of hooks in the
()'Enghish language. N.Y., Wilson & Co.,, 1808—

Published periodically with cumudation fo form
supplements 1o the ‘‘United States Catalogne.”

Now published monthly, cumulated into aunual, .
and other volumes ultimately superseded by the
permanent 5 year cumulation. Its great merits
are .wide scope and method of cataloguing. Tt is 2
dictionary catalogue with autlior, title and subject

entries m one alphabet; theve are alyo suitable
cross-references.

Daily Mol Year Book—A Handy Reference Book on

Questions of the Day. ed. by ¢. B. Newman.
Loudon, Associated Newspapers I4d., 1900—.
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73
It is a small pocket-book type of reference
work mainly giving information of UK, There
are sections on enrrent affaivs, sports and recrea-

- tiom, cte. A usefnl biographieal section is also

E there. .
Dictionury of Nuotional Biegraphy—ed. by L. Stephen &<
Others. London, 8mith Flder, 1883-1901. N

The main work appeared in 63 volumes. I[t\'\\?as
later condensed into 22 velumes. Suppletnents
have been added to keep it up~tn-datq.}"ﬁ]1 im-
portant inhabitants of British Iglgsi “and  thea
eolonies are included, exclusive ofJidige persons. It
also ineludes noteworthy Ameriean® of the colonial
perind. It gives excellent hiBhpgraphics. Treve-
lyan deseribes it as “‘the] fé&)rd of nation’s past
that any eivilization bas{produced.”” The D.N.B.
is eertainly invaluabletn’ reference work.
Directory of In-iema.tirm-r;}~:§é€e-n.£--iﬁ.c Organizations—Paris,
TUNESCO, 19505 :
There sye three main chapiers dealing with basie
sciences, agphied scicnees and miscellancous. About
200 orgﬁﬁ}za.tions listed. Subject Index.
- Encyclopedigydinericana—N.Y ., and Chieago, Eneclop. Am.
Py hew ed, 1949, 30v.
"\'\ Tt uses the method of eontinuous revision, like the
> Britanuwica. It is an American encyclopedia of
repute and it is likely to contain information not
NS easily found elsewhere. Some of its bibliographies
)™ are good. It is supplemented by a yearbook. It
aleo includes a nomber of vocabularies under sueh
rcadings as “‘Insurance Terms’® and ““Workshop
Terms.’”” Important artieles are by specialists and
signed. Particularly strong in its information
about American Towns and Cities, and its statistics
are np-to-date,
, Eneyclopedic Britannica—Chicago, Eneyl. Br. Co.; 14th.ed.
' by J. L. Garvin & F. H. Hooper, 1249, 24v,
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It bevan as o collection of monographs hy
specialists,  Bilographies of famouy persons and
historical subjects were also ineluded. It has gone
through several editions, of whieh 9th. and 11th. are
known for their scholarship. It has a detailed
sobject index. The artieles are mostly of consider-
able length and frequently signed. To keep itsclf™\
up-to-date it is issuing a supplanent from 1833
anwards with the title ‘‘Britannica Book of “Mle
Year.” Of its 24 volumes the last one cm.lta:iiss atlag
and index. 1t has a good bibliography at{(fhe end of
cach article, TFor modern faciual i]?{&i‘?llilt-i(]]'l tha
new edition (1955) will be very udefnl.

Euncyclopedin of Islam—London, Luzadyved. by M. Th,
Houtsma & Others, 1811-38,74v. and suppl.

A dictionary of ihe gegg’f&mhy, ethuography and
biography of the E\-ILL'hpmxn}n,(hlln. peoples. 1t is the
most important refexdnice work in English on Isla-
mie sabjects. Awsieles are signed and have biblio-
graphies. It Is axyork of authority and high seholar-
ship. One voliuie eneyelopedia on the subjeet pub-
lished in,:,I%B by E. J. Brill, Leiden. (“Shoiter

. Yneyclopedia of Islam.””)
" Enecyclopedia of Religion & Ethics—Edinburgh, Clark; ed.
by¢James Hastings, 1808-27, 137, including index.
.j\:H:-' is a comprehensive work in this class, inclnd-
\“\mq articles on religions, ethical systens, beliefs
- O and cnstoins, moral practices and related subjects

R\ N in anthropology, mythology, folklore, ste. [t also
N\ gives names of persons and places connected with

any of these subjects. Articles are signed and
have full-bibliographies at the end of each article.
Encyclopedia of Sociul Sciences—NY., Maemillan; ed. by
ER A, Seligman & Others, 1930-35. 1i5v. The
last one is the Index. It iv the first ecom-
prehensive encyelopedia of the whole ficld of the
soclal sclences. It eovers all important topics in
the fields of political seience, economias, law, an-
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thropology, sociology, penology and the soeial
aspeets of edueation, psyehology, biologr, medieine
art, ete. It s infernational in scope aud treatment.
Articles are by specialists and signed by full
names, There are good hibliographics; ineludes
many biographies of deceased persons; about H0%
of articles are biographical.
Calalogue of Boeoks—issuned in Grv. Br. and 1\1:(?»
1801—, London, 8. Low, Publisher’s Ciréﬁ]ai*,
1906—. 3
Fniries in the weekly ° Pubhsher 'y chu]ar”
arc enmulated into annunal volumes .Ui.\rf‘h(_, Tnelish
Catalogue of Books, 1801. The axbafiganent is by
auther or editor, title, and whew the title is not
sufficiently cxplanatory iho b‘@@k is arranged under
a subjeet heading as welPN

F:wopa—-hondon Furopa Pub, 1(]46—‘ { Loose-leaf’),

Ii is arp annual sun ey of Furopean politics, art
and literature, buf'opea.n Who's Who and diree-
lory and stajistital review of Ewope. It is in
two vols, thd first being the Ineyelopedia of
Buropeg ¢and the second part contains ““Who’s
who. S, Tt is a loose-leaf publication kept up to-date
withy pdditional and reviged shects at frequent in-
teryals. It has no index but a list of eontents at

ke beginning of sections,

_. Fr:f}!}(\'@r}i File—a weekly world newd digest with cumula-

h
3
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tive index. N.Y., Person's Index, Fact’s on Iile
Ine. 1940

A weekly loose-leaf classified digest of vews
arranged under broad headings, viz., world affairs,

" national affairs, foreign affairvs, finanee and econo-

mies, arts and scienee, ete,

Famous First Facts—N.Y., Wilson, by J. N, }\ane rev, and

en. 1950, )

It is a record of first happenings, discoveries
and inventions. There is also a geonraphical index,:
two ehronological indexes and a biographical index.
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Tt is one of the best examples of curiosity hand-
books.
Funk & Wagnaell’s Standard Dictionary of Folklere, dlytho-
logy and Legend—ed, by Maria Leach. N.Y., Funk
& Wagnalls, 1849-50, 2v,
1t containg a vepresentative selection of gods,
heroes, tales, motifs, customs, beliefs, songs, dances,
games, proverbs, efe., of the eultures of the world
Vol. 1 includes “‘Survey Artieles” on spécial
subjects, suchas, Fairy Tale, Folklove, cief which
are writien hy specialists. Blh]wﬂaphieg, Tollow
the articles.
Glossary of ILibrary Terms—by Elizabethy PE ThOl’Ilp&;(}Tl
Chicago, Amer, Liby. Assn., 1843 '
It includes technical terms u-;éi{ in Libraries with
a selection of terms ing ﬂxlated fields, sueh s
arvchives, hibliography, ¢ pﬂntmn and publishing,
paper, binding, ]llu:.tmtlons, ete,

Honsard—London, H.M.S.00

: Tho Debafes 3)"E,‘f_rreat Brifain’s Parliament ave
generally eited as Hansard. Sinee the Sth. ser. it
iz an ofﬁclal\pubhccmon, and eontains complete and
vorbaid n\reportb of debates and all division Hsts.
TheMfirst four series wore unofficial; their reports
gidchates ave neither complete nov verhatim and

y” not all divigion lists are given in full.

H ag&‘ms Dwtwmry Dgtes—and universal information relat-
ing to all ages and nations; by Joseph Iaydn.

\ \ London, Ward, Loeke, 1910,

’ 1t is o dictionary of history and general informa-
tion alphabotically arranged. Information under
each heading given mainly in chronological lists.

Hutchinson’s Technical gnd Scientific Encyclopedia—ed. by
C. F. Tweney -and I. P. Sbirshov. Lendon,
Tlutehinson, 1933-36. 4v.

It gives information ahout terms, proeesses, data
in pure and applied science, eonstruetion and
engineering and the prineipal manufacturing in-
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dustries. 1t has a bibliography, naming 3000
books and other sonrees of information, under
subjects,

Impf::tal Gazetteer of Indiu—Oxford, Clarendon Press,
26v., maps. The first 9v. edn. (1881) and the ,
second 14v, ¢dn.  (1885-87) wore edited by W, \V
Hunfer, new ed. 1907-31. Oy

This useful referenee hock includes llistbl'\laa.al,
topographical, ethnieal, agrienltural, irdusirial,
administrative and medical aspects of ihe various
digtricts of India, The new edjtii);} of 26v. is
completely a new work. - FirgdIour velumes
desgeribe the Indian Empire &S\} “whole, Vols 5-24
is the gazeticer portion thes Em angement of which
is alphubetival, Vol 25 i) the Index and Vol 26
is the Atlas, R

Inder Bibliographicus~—3rdd :’zeﬁl., compiled by Theodore
Besterman, { Bilfn’gual——Eng. and French) Paris,
UNESCO, 195152,

1t 184, idn\ee’ml v of current periodical absiracis
and bﬂ:}wwnphlex compiled along the lines lald
dowh “by the Toternational Conference on Seience
Ahdttacting. Indexed by Subject and Title,
'\T" 1—Seience and Technology,
) OV, 2—Sociul Seiences, Tducation, Humanistic
\ Scienees.
{ndc;t, (eneralis—Paris, Dunod, 1953—, 19th. year 1852.563.
{\3 : It is the yearbook of universities, Iibraries,
mngewms, scientifie institulions, learned societies,
ete. Originally published gince 1919, Tis publiea-
tion was suspended during the last war. The
personal index is valuable. Covers all types of
_institntions and all countries except U, 3.5.R.

" Index Translationum—Daris, UNESCO, 1950052, 4v,

It is an international biblivgraphy of Transia-
tions, The coverage ineludes TS8R,
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v Indig—A Reference Annual. New Delhi, Rescarch & Re-
ferenes Div,, Ministry of Infr. & Br 1953—,
{ Annual},
It contuing factwal and statistical information
compiled from official and other anthentic sources.
Thers are 37 chapters on different aspects of Iundia
with bibliography and index, It is # very unseful\
i refierence book. @
Indie at o (lonce—A comprehensive Relevenee Iiénﬂ{\ml
India by ¢, B, Binani and T. V. Pgl’fr‘c’! Rao.
Calentia, Orient Longmans Lid., 195 i«f-f ;

Tt i3 & very ambitiouns work gi\gw‘\aﬂ. round -
formation about India. Therésare 5% chapters,
giving among other iuformz\@{)n a summary of
India’s congtitution, po]it'éa] parties, ove. offf
etals’ dircefory,; ﬁnancla,] commereial and indus-
trial matters; educdtmﬂ sporis, religion, art and
architecture, aud Q’Ehél‘ factual information. The

Btates have alsgh Been dealt with, Some biogra-
phies are alsds there. There is a CGeneral Tudex
and a tablefot contents.

4} Fndian Anm:g\ e,?‘ﬂsi:e;‘—Calcuti:a, Ind. Ann, Rew. ¢Hee,
v 1938

Jt s an annual digest of publie affairs of India,

p { recm ding nation’s activities each vear, in mafiers

hohtieal economie, industrial, edueational, social,

,\\w’ ete. 1t is edited by N, N, Miira. and issued in two

o) six-monthly volumes, This iz a very useful work
"\:“\'." on Judian problems and iz national in character.
\‘:" DPublication suspended sinee pariition of India.

. Fadian Yenrbool and Who’s Who--—-Bemhay, Times of India
i Offiee, 1914,

11 18 now issued as “‘India and Pakistan vear-
book mnd Who's Whe.”” It is a statistieal and
historieal account giving the constitution, popula-
tion, comneree, communieation, ete, Ii iz based
on standard yearbook of infernational reputation.
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Information Pleuse dlmenac—ed. by John Kievan. NY
Farrar, Strauss, 1947— (Annual)
It is an almanae of miscellancous information
with eclassified arvangement and a general index.
Timely articles by Specinlists, There is a Who's
Who section.
Internationel Indsx lo Perisdicals—Devoted chielly, 43y
humanities and scienees. N.Y., Wilson, 1‘)0&—»
Tt is a cummlative author and subjeet, mde\ to
& gelected st of the periodieals of the W‘()r]d in the
ficlds of seienees and hamanitics. lt\ls very im-
portant for all research librafiésy Similar to
““Readers’ Guide,”” hut jouma;lstof scholarly iype,
meluding foreign ones, are ifidexed here.
Internationel  Yewrbook of E dzscaﬁon——(}eneva., Inter-
national Butveau of quea’tlon 1933—.
It reviews the edm'amonal progress of the pre-
VIOUS VOAr, ulldmjfpmmar-y education, secondary
edueation, vocational education, ete., and the infor-
mation regafding eountrics -arranged alphabeti-
callv, . o\J
Them\}&, & table of eontents and no index.

?m’e;miwﬂal W?w ¢ Who—London, Kuropa Pub., 1935—.
Aﬂmml 3
L Contains short biographics of prominent persons.
\o§"':'[t. supersedes “Eum]:)eun Who's Who'' published
5:; in vol. 2. of “Europa.”
. "h(fsmq s Contemporary Archisves—ILondon, Keesings Litd,,
9 1931—. :
Tt is a publieation recording and indexing news,
This appears in weekly parts, and each week a
fresh index is supplied, which enmulate and the
vols. eoﬁw_plcte themselves every three years. A
good deal of information on particular matters can
he traced with the help of index.

Keller®s Dictionary of Dates—Dietionary of Dates by Helen

Rex Keller. NY., Maemillan, 1934, 2v.
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It ig an outline of events, or history of the world
frora the earliest times. Titke Ifaydn’s book it is
arranged by eountry aud then chronologically,

Kelty’s Directory of Merchants, dlanufuclurers  and
Shippers, ete—~London, Kelly’s Direct.  1880—,
2v. (Annual.)

Covers information regarding the whole world

Vol. I—Foreign Couniries;

Vol. II—@r. Britain, Dominions and Ul()lllf“*‘

Tt gives list of namey of firms, H{’]Mld{f**ll%i of
trades, of trademarks and indexes, of {cfeeraphic
addresses. Tt is move or Jess internaddohl in seope,
althongh the bas is for the Unitedi ingdom,

Libraries, Museums, and Art Galleries Year Bool—Periodi-
eally published sinece 18()1r \’l 16 latest edilion s
18565. "\

It gives lists of Tﬂbrano% Library Assoclationy,
Museums, Art GaHemeg of UK. and of other
eountrics. Arra‘r;gement counirywise.

Library Litergture—ed. by D.E. Cole. N.Y., Wilson, 1934

It is an AQslior and Subject lndex with abstraets
or Digesidfrom selected items of books, periodieals,
’rhem a\d cphemeral matters in Fibrary Scienee
and 'lerarianship.

Languasti E“’f‘”'l’f»‘y of India—corapiled and edited by Siv

O A Grievson.  Caleutta, Supdt. (Govt. Printing,
'\,\\~ 1903-1928. Vols. 1.11 (with parts). Vol. T is the

R introductory volure and the last one deals with

“Gipsy language’® The Indo-Avryan languages
have been dealt with exhaustive details in several
vols, 5-11, separately in groups, viz., Jiastern
Group (Bengali, Assamese, Bihari and Oriva),
Southern CGroup (Marathi), Northwestern Group
(including Kashmiri), Central (iroup (T’H“Jab'
Fugrati, ete.): vol. 4 deals w ith Munda and Dravi-

dian languages; vols. 2 & 3 deal +with {vibal
languages.
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Murray’s Guide—or a handbook for travellers in India,
Pakistan, Burma, and Ceylon, Tondon, Murray,
17th, ed. by A. €. Lothian 1955.

It is a complete gnide with general information,
rallway and other routes to places of interest, with
small directories, sketches, maps, ete., of important
states and distriets, .

There is also an historieal outline covering Tudia)
and Pulkistan, and scetions showing mternal \air’
serviees, a directory and an Tndex. A\

Newspaper Press Directory—TLondon, Beun., 19§Iﬁ~.

Tt is one of the best directories givin@particulars
of the periodicals and newspapersef\@reat Britain
and Ireland, and inciudes the gybLReas press infor-
mation regarding addresses Q&fmblishers of perio-
dicals and newspapers as we]l as other information
regarding them, o\

Orbis—Eneyclopedia of Extry Lmoped,n countries, London,
Furcpa Pub., 1838+

1t is a loose.lenf encyelopedia giving divectory
type of infor@%tion like ““Furopa’ to which it is a
vampan\ll{ﬂ xolume, It gives for countries of
Afriea, Amecries, Asia and Australia, lists of acade-
micygoeieties and institutions, and also of persons
agsdciated with these bodics.

Orfmrlﬁ,{nﬁ wlish Dictionary—A new Bnglish Dietionary on

\ Tistorical Prineiples, ed. by 8iv JJ. IT. Murreay &
Cz\ ors, 1888-1923, 10v. and suppl.

- Tt iz also called Oxford Dictionary, Oxford
Bnglish Dictionary or O.E.D. New English Die-
tioﬂa,ry or NEI.; or is cited as DMurray’s
Dictionary. Tt is the greatest dietionary of the
langnage based on the application of historieal
method to the life and use of words. History of
each word is supported by quotations. It has a
total vocabulary of 414,825 words and it inciudes

: 1,827,806 guolations.

Poole’s Tudex to Periodical Literafure—QOriginally edited by
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W Fred. Poole. Boston, Boughton, 1502-1381
rev, ed. 1891; 2v,

Peripdical articles of the greater part of 18th,
century is ineluded in one alphabet of the muin
work, which iz very convenient. Even book re-
views are enteved. There are no author eniries in
Paole. Itis a pioneer work as Index to Ameriean,
and English periodicals. Tt is a subject _iﬁnaiex\of
580,000 avtieles. &\
fonden, Kelly’s Diveft) Litd.

It ineludes in its addifional inf@rmativi;’x a good
deg} of material that is national in f:ha,r acter in
its banking, legal, postal and paﬂia\mur e
tions. 1t is also a tranmsport dire¢tdory and c_mmt'ry
gazetteer. 11 also includes maps?

Publishers’ Trade Last Annual—NF\Pub. Weekly, 1373-—.

2 8

*

S

Readers’

S

::‘ Reference Catalogue of Current
- Whitsker, 1874—.

It iz a collection of publishers’ eatalogues arrang-
od alphabetically hywpublishers’ names, Tt lists
only books in Primt and is similar to English
Reference Catalgie.

Guide o ,E’e-r{bd'.ical Litergture—N.¥., “Wilson,
1905, o\

It iddhn important genoral index to periodieats,
ismed, fortnightly. It eumulates during the year,
b snnual vols. and then vols, eovering two years.
Iﬁ has entries for authors, titles, and subjecis.

A There is an abridged ““Readers' Guide” also izsued

sinee 1935, It is a periodiesl index of the best
type. It gives dietionary calalogue of all articles.

Literature—London,

. This work lists hooks i print in Fngland, and
15 in two vols. The fivst vol. Is an author catalogue,
and the second one ig of titles. Titles are often in-
veried, so that the word in them, which best indi-
eates a book’s subject, comes to the front. This
means that the title index is to some exfent also 2
subject guide to the books recorded.
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Fogelt's Thesaras—of Bnglish Words and Phrases, new vev.
ed., N.Y., Crowell, 1946,

IL 18 (121:3&1{1911 and arvanged so as {o facilitate
exprossion of ideas, and assist in Iiterary com-
poamon Tt is a hook of sylionyms and antouyms

~Awerican and British nsage,

Ntslesman J’embool—b‘mtuﬁc‘il and Historieal Annual of
the States of the World. ed. by Stetnbera. Jcmdmk_"\
Maemillan, 1864-— O

Tt is divided in four main scetions: Inter,nav;mnal
Organizations, British Commonwealth > i\atmns
the United States, and other count;\mk Ii gives
for each country brief aceounts oNH3 constitution
and CGovernment, avea and pepudation, religion,
edueation, finanee, comingrée)” communieations,
defence, ele, with 1‘(110\":&1‘;%‘sta,t.istieal Inaterial.
Bibliographies couelude Jthe cntries for cach
country. 1t is the mést qusetul of all general year
books, mdispenubTe n any type of library,

Statestical Abstract fon Tntlie—Published by the Commer-
cial Intelhfh*(\;ce Trept., Govt. of India, 1911-12 to
1939-40

ThgeMes is belng continued by the office of the
Feandmic Adviser, under the title “‘Guide ta
Cfuprent Official Statistics.” It gives all statistieal

,~\'ini"'0rmati01'1 regarding India.  The last issue for
A 1946.47, was published in 1949, Since 1948 it is
)\ supplemented by its Monthly Abstract of Statis-

Q"

O ties, 1948,
\ Subject Index to Perwriua?s—iondon Libravy Association,
191&-—w

¢ iz a British publieation, and had a different
hﬂe fn its early vears, It is an alphabetieal
subject index to the contents of some 350 periodi-
cals all of which are in English language. There
ig no anthor index.
mcbsm ipfion Books Buliet’m—-—(;htae o, Am. Liby. Assn.
1930—, (Quarterly.)
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It eritically reviews the different types of couven-
tional reference hooks. Is a great help in selection
of referonce materials, Aller earetul examination
it indieates whether a book is recommended or not.
It’s views are not biased. '

Thczcﬁm § Indign Directory—Caleutta, Thacker's Press &

Diveetovies Tugd., 1861 —. N\

Covers information about central and prov mual
Government, of business, trade and f.omm‘m pe,
societies, educational institutions, ete. It {il*so aives
names and addresses of Government ofﬁé’iéls, legis-
latorg, businessinen, ete. It is convy (’Lklent}} arrang-
ed in seetions, with a general index)

Ulrich’s Periodicels Directory—ed. by MCaroline I, Ulrich;

6th. ed. by Eileen C. Gra.jgé\s:sy\;\'.'?l, Bowker, 1951,

It 18 a classified guiide’ to a selective list of
carrent periodieals. Pritvies include title, sub-
title, date of oug,m \publisher, frequency, prices,
and other inforfmation. Information vegurding
pariienlar characteristies of a periedical iz alse

&

given. A

Union Crtalog Qﬁf ‘Learned Peviodicals in South Asic—ed.

al

e

'S

¢ \ 4

by Dr. 8. R. Ranganathan & Qrs. Vol. I—Physical
& »Binlogieal Se., Pubd. for Ind. Liby., Asamn
London, G. BIunt & Sons,

1t is a list of learned peviodical holdinus in the
libraries of South Asia, Iudia included. The
work was sponsored by UNESCO. I{ covers only
the Physical and Biological Seiences but the list
on these subject fields is move or less comprehen-

sive. It is a valuable referenec tool Tor Special
T.ibraries.

United Nations’ Stalistical Yearbook—New York, Dept, of

Economic Affairs, 1Tnited Nations. It is carrying on
the record of statistieal yearbook of the League of
Nattons; first issued in 1927, Useful statistics of
different nations, giving information on area, popu-
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lation, comimerce, trade, ete., are compiled in one
vohime.

Ven Nostrand’s Seientific Encyclopedie—2nd. od, N.Y., Van

Nostrand, 1947,

It covers the basie sciences, tho applied seicnces,
and cugineering. Many of the special sciences are
also inchuded, Hach scienec hag becn dealt hy a
single author, In it over 10,000 terms of scicntific
interest are arranged alphabetically. with anzesten-
sive system of eross-indexing. 1t is a ong, volume
haok. Special feature is the prooruss'ne c?'evelop-
trent of the digeussion of cach topu,,‘\

Vedic Concordance—Cambridge, Harvard {hiv. Pr., 1906,

hy Mauriee Bioomfeld. A\

It iz an alphabetical ii1dg§<t-b every line of every
gtanza of the published Wedie literature and to the
lituvgical formmias therwf which is an index fo
the Vediec Mantras, ‘iotrether with an aceount of
thelr variations in Aifferent Vedie books. {Harvard
Oriental Series; Vol. 10).

Visva- Ig,osha—{“alf,utj\l Nagendra Nath Basu, ed., 1309-1318

B.S. A

It }thl eneyelopedia in Bengali language. It
gives Jorigin and meaning of all Bengali and
Sapslrit words; containg short and lengthy articles
'\en religion, enthropology, philosophy, selenees and
pracueally all branches of knowledge. Tt also gives
biogmphieai notes on ancient and Thistorieal
characters of all countries. Hindi edition of the
sumne ig also available. Before completing tlhe
seeond edifion the editor died.

Webster’s Riographicel Dictionary—ed. by A, Merriam-

Webster; 2nd. ed. by W. A. Neilson, editor-in-chief.
HSpringfield, Mass, Merriam, 1943,

[t is a eoneise hlography of note-worthy persons.
No restrietion of period, nationality, race, or ocecu-
pation. Living persons also included. There are
about 40,000 entries.
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(eographical Dictionery—Springfield,  Mass,
Merriam; 1949,

Tt is a diectionary of names of places with
peographical and historieal information baving
more than 40,000 entrics. It gives information
regarding loeation, area, population, cte, for the
largest citics. and important countries. It alsg,
gives geographical features, historical mouwunents)
and a concise history. Includes full-page(and
smallor inset maps, 'S\

N

New Infernotional chtmnary-—ﬁnd eﬂ, Spring-
field, Mass., Merriam, 1930. D

Like Oxford English Dmtmnary,"i,t\contah:s aver
400,000 words and is of Amerieaw origin., Ilecent
printings of Webster includ¢la Separate scetion of
new words. It uses ansgmangement to be found
in no other dietionary,(thé ‘‘divided page.” The
main alphabet (JG(‘UI)IPE; the upper part ol esch
page and soml,tlmes ‘the whole of it. The lower
part of many. Imges is oceupied by a subsidiary

alphahet corfaining ohsolete and rare words, pro-

verbs, etg“\It i3 essential to remembor ihds other
alphabQ,\ when searching for unfamiliar words.

Wharton’s Kaw Lezicon—hy J. J. 8. Wharton; 4th, ed. by

£\

PALS, Oppe. London, Stevens, 1938,
{7 It s an epitome of Laws of England, also giving

technical terms and phrases and their explanations.

it deals with the statutory laws, casc law,
aneient, modern and commereial laws, with selected
titles relafing to ¢ivil, seot’s and Indian law.

Whitaker’s Almancc—TLondon, Whitaker & Co., 1869—.

1t is probably the most generally useful single
volume in libraries of many kinds, It’s index is at
the front of each volume. Three editions of each
volume are published each year. Tt is primarily
a record of reeent events, and the information is

given in the nature of general compendia. Al
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though called *‘ Almanae,” the calender material
is only a partin if,

Whitaker’s Cumulative Book IList—Tiondon, Whitaker &
Co., 1924, (Quarterly).

1t iy the complete list of all books published in
the UK. giving deiails as to author, title, sub-{
title, size, number of pages, priee, date, classifien-
tion and publisher of every book. Ifems are. [mtl}
classified intoe broad groups and also ar xax}ged in
author and title order. After vearly cininlation,
the annual volume is published. Autheér and title
sections are further enmulated £oX05 vear and 4
vear lists, \

Who's Whoe—An annual biographical ‘d%tlﬂn&ﬂ London,
Black, 1849, N
{t is the pioneer work' of the Who's Who type;
and still one of the,,mo&t imrportant works. It is
.- primarily British. bt prominent names of other
nationalifies aref’:é,lfso included. Biographies are
religble and fery defailed; piving main facts, ad-
dresses, and,\m case of authors, lists of works.
Who was W ho—\@ondon Black.

It7lg in three vols. Tt is another biographical
didtlonary referying fo those who died in the
sﬁ@i‘iod 1897.1040, and it serves as a companion to

\AVho’s Who.
Wzi‘i\e’nq s Press (mtdc-—London Willing, 1874—, {(Annualj.

A very useful alphabetical list of newspapers

2\ D and periodieals issued in UK. with all relevant

N information. Those of other countrics also in-
cluded.

Winchell’s Guide to Reference Books—Tth. ed. by Constanee
M. Winchell. Chieago, AL A, 1851, And supple-
ment.

Tt is a revision of Mudge’s Guide to Reforence
Books. It is planned to serve as (1) a selection
aid for librarians, (2) as a referenes mannual for
the librarv assistants and research workers, and
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(3} as u text book for the student of Librarianship.
About 1,500 additional entries in Tth, edition. The
arrangement is also different. Dewey classifica-
tion has been followed, but the Dewey number
has heen omitted. Sub-divigion under cach sabject
is by eountries, [J.8. first, the rest In alphabetical-
order. TRach eniry has been assiomed a ecoded
namhber, There is a detailed author, title\and
sithject index to help loeate specific hooks., ~it\:g-ives
deseriptions and aunotationg for the }ngo‘ks cited,

£ R

and is international in seope. \

World Almunue——and Book of Faets, N.Y., }‘{(ﬁ’ld Telegrams

1568—. :

Tt is the most eomprehehsive of Ameriean
almanaes of miseellancons '{ﬂﬁtrmation. Tt contains
information on admidistrative and educational
natiers, mostly Amerieah. Political organizations,
societies, his;toricalr.’lji"st of famons events, ete., ave
also included g3t 1t s a very usefnl handbook
having an alplfzrhctieal index at the front ol each
volume. 4

World Bz'bl-iog-rqph} of Bibliographies—by Theodore Bester-

T,

wan X Rondon, Pubd. by Aunthor, 2v.
At the end of the 2nd. vol. there i an index. As

e name suggests, it s o hibliography of hiblie-

73
s 4

graphies and its arrangement is alphabetical.
National Bibliographies have been entcred under
the name of the countries; subject hibliographies
under names of subjeets, ete., all in one alphabet.

2\ D World Biography—N.Y,, Inst, for Regearch in Bilography.

N\

World

1940. dth, ed., 1948 in 2v. A-L and M-7Z.

The entries are arranged alphabetically giving
gqod sket_ches of about 40,000 noled persons.
Dz.plo-mrzhc Directory and World Diplomatic
Biography—T.ondon, Diplomatie Publishers,
1%0—.  {Annual),

Tt is divided into 2 parts, each arranged alpba-
betieally hy country. Papt I gives principal
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Missions  amd  Consular Offices abvoad of each
country, ineluding the United Nations. IPart II
gives briel DBiographieal inlormation for officials
inehwded inohe ftest part, Supplements issued at
irregular interval.

Warld Handboal: of Edueativnel Orgonzations and Nlefis-
Hes-~Paris, UNESCO, 1952,

ft gives basie dala on edueational systems of o"\ D)

cottries, numher of schools, pupils, teachers, i}tc,
of cach state with explanatory texts, Also efhbains
international glossary ol edocalional t(’.vniﬁ.’: It ig
divided wnder 5 headings: pre-sehdpél)y>primary,
secondary, voeatlonal, and t('.uh(‘rimmmw It
has a general index, o inhluwruphg Jandd tables for
caeh country., ~\

World List of Scientific }’mzr;rhm!w—w]‘uhd in the years
1000-19:33. Landon, {).L:’l".., 2nd. ed, 103
It is an alphabetigiEghist of over 36,000 periodi-
cals showing locgtien in 187 libraries in Gr,
Britain,  Kaclgmiry ineludes the fnil name of the
periadical, plaee’ of publication, ete. Xnfries are
alphahetigdd by title of publieation rather than by
the n;n;w}’ the sociely or institution,
World List of §pciel Science Periodicals—Bi-lingual, Freneh
andMinglish.  Paris, UNBSCO, 1953,
{N\Ylhe speeialised periodieals in the social seiences
(\\'h'n'c been listed with a note on each, There are
.’ 3’. Indexes of Titles, Authers and Subjeets.

11 orid of Learning—London, Furopa Publieation, 5th. od,
) 1956.

It is a standard uide to the neademie, scientifie
and eultural life of every ceuniry in the world.
1t Jists their oniversities, colleses, libraries, muse-
ums, learncd societies, professional associations
antdl researeh institutions. It also gives the names
of Professors, Deans and Prineipals, Curators, and
Librarians, ete. There is an index of Institutions
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and a separate index of names. It is a standard
reference work of academie interest.

Weiters’ and Artists’ ¥earbook—London, Black, 1906—.

it is a directory for writers, playwrights, film
writers, pholographers and composors. It contains
Hists of English and American journals and maga-
zines, with statement of kind of material accepted,
by each, and rate of payment, lists of publishers;
literary agents, elassified index of magazinesy ‘and
other kinds of direetory material nseful to \affiters,
ete. (":'g

Yearbook of International Orgaﬂézations——-ﬁi\i‘nuaire des
organizations internationales, Bm@@]s, Union of
Tnternational Assoclations. T951%>

It is in French and anhsh\\T t gives a genecral
survey and detailed information about inter-
pational organizations and” associations, currently
active. Alphabeticalp ‘shalytical, geographical in-
dexes are in both Faench and Finglish.

Yearbﬁok of Secientific, {md Legrned  Societies—TLondon,
Griffin, 18842

Tt is agmfﬂnercial publication giving information
of a di(sc’tory nature. The name of the society,
addyesz, objeet, administration, membership and
otﬁér"relevant- information for each entry has heen

wen in it

Yer\bbok of the United Nalions—Lake Suecess, N.Y., Dept.
of Pub. Inf., /N, 1946 /47—

\., It gives summaﬂes of UN.s aetivities and
~\D achievements, The first. volume, publighed in 1947,
\/ gives an idea of origin and evolntion of the U.N.

It includes texts of documents. 1t contains a
*“Who’s Who'” portion.

Yearbook of Universities of Commonwealth—Binder’s
title—"*Universities Yearbook.” Upto 1947, the
title was “Yearbook of the Universities of the
¥mpire.”” Londoun, Bell, 1014

It gives fairly detailed informstion about the
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universities of the British Commonwealth includ-
ing names of administrative officers and facuities,
general information as to history, library, mwuse-
ums, reguirements for admission and degrees,
scholarships, ete. There is an index of names,
Year’'s Work in  Idbrarienship—Originally edited by
A. Hsdaile & Others, upto vol. 11. Vols. 12- 13\
odited by J. H. P. Pafford, vol. 14 by W. 43)
Muntford. London, Tibrary Association, 1998w
Fach chapter Is written by a special w i‘t’él' on
. important publications in the fields of J@tarm:m
ship and Bibliography. It ineludes h@\hooks and

. periodieal articles, \\
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INDIAN REFERENCE MATERIALS

India certainly lags behind UK, U.S.A. and other Western
gountrics in the matter of publication of Reference Books of the
conventional types, Her achievement in this field is limited to
some stich publications sponsored by the government and private
ageneies. There have been cases, however, of individual seholargs
having prodaced genuine works of relerence by their lone effquis,
Muech original researches have also been done in the past by
foreign seholars in specific subject fields, which have ?;it‘}sl.tliod
in the publication of some monumental works of reference of
enduring value, The produets atiributed to Rlslcv Girierson,
Hunter and others do not strictly conform to thE standard of
reference tools, although they are authentie Dasic hackground
reference materials in the subject fields ¢ & Indian cthnology.
linguisties. geography, ete. ~

Unfortunately, Indis lacks p!.oneaer efforts by her book-lrade
to produce reference books eompﬁx:able to those produced by
Wilson, Bowker, Whitakers am:l' \others, We do not find any-
thing here like Wilson's Indexes and their enmulations, which
are perfect refercnce toolses Search for knowledge and informa-
tion is definitely lﬂ_C_lei&Siﬂg day by day. Investigations in the
flelds of seience, tehnnlogey, humanities and their allied disel-
plines have been gtepped up considerably, yet the main referenco
tools on which(Poth the seholars and librarians in India lean
hard for s rch of material or information, are all of forcign
origin. Pew libraries in India ean afford to keep these costly
tools. Aduch is left to be doune therefore in this regard by the
hookstrade.

ol “NAn atiempt has been made in this ehapter to lake an inven-

\torh of the refcrence tools of Indian origin. The lists given
below would not be comprehensive or exhaustive; they would,
however, give us an idea of the extent of publication of reference
books in. our eouniry.

92
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(1)

Dictionaries

(roneral Basie English Dictionary, Ed. by
C. K. Ogden. Bombay, Times of India Press,

Comprehensive Sanskrit-Fnglish Dictionary,

by Taraknath Tarkavachaspati, Caleuitaz\)y

Taudy English-Sanskrit Dictlonary, by'B‘ D.
Mulgaokar. 2nd. ¢d., Bombay, ‘\Idrayan Co.,
1936.

Nawalingannsasana: Amamko?‘h\a bv Armara
‘:ﬂn{rha Ed. by Shiva Dalta Bih ed,, Bombay.
Practieal Sanskrit—Engli‘sh': Dietionary, by
V. 8. Apte. 3rd. ed,, B@u"bay, 1924,

Bangiva Sabqupéha, by Haricharan Bando-
padhrvayva. ,Q’egleﬁtta, Visva Bharati, 1339
B.S, &v. X%

Bangla,{Rhasar Abhidhan, by Jnanendra
1[0h§m\Das 2nd. ed., Calcutta, Ind. Pub.
T—I‘@@se

(Bhatantike, by Rajsekhar Bose. 6th. ed,,
’WCalentta, M. C. Sarkar, 1355 B.S.

Modern Anglo-Bengall Dictionary, by Charu
Chandra Guba., Dacea, 3v.

Bhasa-Sabdakosha, by R. 5. Shulkla. Allaha-
bad,

N\

Conselidated Fnglish-Ilindi Dietionary, by

Raghuvira. 2nd. ed., Nagpur.

Hindi-Bangla Abhidhan, by Gopal Hastri.
Calentta, Beng. Mass. Edue. Soc,

Hindi Sabda Sagar. Banaras, Nagri Pra-
charni Sabha,

Nalands DBishal Sabdasagar. Delhi, New
Tmperial Book Depot. :
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(6)
(7

(&)

Trdu:
(1

(2)

(3)

Persian:

(1)

(2)

Pibetan:
- ( )

.‘\

"\:t\_n.
Assa-m'@?\:f .

AN (1)
(2)
(3)

Ortya:
(1)

. 0. A, Bell,
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Standard Illustrated Anglo-Ttind: Dictionary.
Iid. by R. (U, Pathak. Banaras, Sri Gangs
Pustakalaya.

Yiudeni’s Romanized Practical Tictionary.
Hindi-English and English-Hindl. 6th. ed,
Allahabad, 1946, 2v.

Twentieth  Century English-Hindl Dl
tionary, by 8. R. Bhandari. Ajmey, Hv.

AN

Hindusthani-Fuglish Dictionary, bvN\ W,
Fallon, Lahore. v O

Royal Dietionary, English ag({iﬂindusthani.
Ed. by T. Craven. Lucknia, Meihodist Pub.
Honse., 1904, SO
Standard English-U '(iu.\Dietion&ry. Td. by
Abdul Hag. Aurangabad—Dn., 1937.

Ne/

Boorhani Quj«iﬁﬁ: A Dictionary of Persian
Language, % Moohmud Hoosein. Calentta,
Medical Press, 1834,

New{oyal Persian Dictionary, by 8. (. Paul.
Q{l‘alfabad, Ram Narayan Lal, 2v.

‘English-Tibetan Colloquial Dictionary, by

Caleutta, Beng. Sectt. Bk, Dep,,
1920, .

Anglo-Assamese Dictionary., Nalbari, Assam,
1950,

Anglo-Assaniese Dictionary.
miilan,
Anglo-Assamese
Giridhar Sharma.

Calcutta, Mae-
Dictionary.  Compd. by
Bhillong, 1951,

Concise  English-Oriya and Oviva-English

Dictionary, by Ram Chandrs Acharya. Bar-
hampur, 1952
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Sarala Utkala Abhidhana, by Kulamani Das.
4th. ed., Cuttack,

Marathi Sabdaratnakar, by V. . Apte, 2nd.
ed., Paona, Ananda Karyalaya, 1932,
N

Podtet Dictionary, FEnglish- GuJaratl, by
7. J. Vaisnab, Surat, 1955, £\

Standard English-Gujarati Du,tmnai’y, by

V. G. Vyas & 5. G. Patel. Ahmtﬁal’xad 1513.
~\

Dietionary of English and Panil, rev. ed. by

Rev. P. Percival. \[dd@& 1900,

Tamil Lexicon, Ma&{'a,s TIniv. Pr,, §v. and

Suppl

Dictionarys ’éf "anliqh-’l‘elugu and Telugu-

English, ~bx C. P. Brown. Madras Christian

Soe,

Tugsllsh Telugu Dictionary, by P. Shankara

am\ ana, Madrag, 1950,

“3) \Suryat randhra Nighantuvu: Telugn Lexicon,

(2)
Marathi:
(1)
Gujuratis
(1)
(2)
Tomal:
' (1)
(2}
Falugu:
(1)
- (2)
Hria?ayalam\“
A\V (1
s (1)
“,fw (2}
O
\ "Konarese:
(1)
(2)

" Madras, Andhra Society Parishad.

English-Malayalam Dictionary, by N. L
Haran. 2nd. ed.. Alleppy, Vidyarambha Pr.
English-Malayalam Dictionary, by T. Zacha-
rias. Mangalore, 1907,

Fnglish-Kanarese Dietionary, by D. K.
Bharadraj. Iubli, 1951

English-Kanarese Dictionary. Mysore Univ,
Pr. 1947,

Subject Dictionaries

(1} Ayyar’s Law Lexicon. Madras, Law J1. I'r.
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Bengali:

Hindi:

Tamil:
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New Medieal Dietionary, ete., by Baker & Margerison
Calenita, Standard Lit. Co.

‘Wealth of Tndia: A Dietionary of Indian Raw
Materiols and Industrial Products. 3v. & parts. New
Delhi, C.5.1R.

Encyclopedias
A
(1} Eneyelopedia of General Codes and Ad\oﬂ
India, by T. B. Sapru. Boubay,, Bu‘vta-
worth, 14v. and Suppl. \

PN
< %

(1} Eneyclopedia Bengalensis, by..,&ﬁill va Charan
Vidyabhusan. Caleutta. (Irﬁzomp]ete}
{2}~ Shishn Bharati, ed. by , @g,,t‘ndm Nath Guntsa,

Calentta, Ind. Pub. I\kO‘U.bG 10v.
(3) Visva-Kosha. Ed by‘ Nagendra Naih Bose.
Caleutta, Visvy-Kosha Pr., 1309-18 B.S,, 22v.

(1) Hindi Vis,vfé::—ﬁharati, ed. by Narayan Chatur-
vedi & Krishna Ballav Dwivedl. TLuekuow,

74

L)V \

_ {1 Mzi Tneyelopedia., Madras Univ. Pr., Zv.
»pubd.  (Incomplete).

N

o Geographical Sources

‘)\\Benﬂ'almMapa by 5. P. Chatterjee. Bombay, Orient

’ :~\‘;'(’2)
\»\3 "
4

{5)

Longmans.

Bihar i Maps, with explanatory text hy P. Dayval
Paina, Kusum Prakasan, 1953.

Tiistrict Gazettecrs, published by the different Provin-
cial Govts, during 1906-25.

Distriet Handbook, published by the States Covts.
of the Indian Union, under 1951 Census Projeet.
Guide Books on India and her places of interest, and

the ““See India'’ series. New Delhi, Pub. Br,, Mins.
of Int. & Br,
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(8)
{9)
(10).

(11)

(11)

(12)
(13)

(14)
(15)

INDIAN REFERENCE MATERIATS R

Guide to Calentta. Jadavpur, Indian Assn. for Culti-
vation of Seience,

India in Maps. New Delhi, Pubn. Br, Mins. of Inf.
& Br. 1950,

Map Catalogue. Dehra Dun, Survey of India Office,

1950, N\
Maps of India and the States. Dehra Dun & Calentta,
Sarvey of India Office. R\,

Rennell’s Atlas of Bengal. (24 sheefs, 1’?78—80).
Dehra Than, Survey of India Office. :":’«.

~Tribal Map of India. Calcuttd, Ilepartment of
Anthropology, 1956, )}

Year Books and Ammfa,ls

Barshapanji (Bengali). ] Gaicutta, 3. R. Sen Gupta.
taleutta Stock Bxchange Gazette: Official Year Book.

Calcutta, Slock Exghange) Assn.

Cotton Textile ITndhstry Annual.

Hindusthan Year Book, Caleatta, M. C. Sarkar.

India: A \?Eofclence Annual, 1950—, New Delhi,

Pubn. Diw,)Mins., Inf. & Br.

Indlanﬁ\nnnal Register, 1918—, Tid. by N. N, Mitra.

Cdleutfa, Ann. Regr. Office.

Inalan Labour Year Book, 1950—. New Delhi,

,\I inigtry of Labour.

’. Indian Press Year Book Madras.

Indian Sugar Industry Annual,

Tndian Year Book and Who's Who, 1914—  Bombay,
Times of Indiz.

Indian Year Book of International Affairs, 10562—.
Madras Univ, Pr.

Industry Year Book, 1951—. Caleutta, Industry Pub..
Tnvestor’s India Year Book. Caleutta, Tlace, Siddons
& Gough.

Motion Picture Year Book, Bombay.

Nalanda Vear Book and Who’s Who in India and
Pakistan, Calcutta, Nalanda Pr.
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Dhurectories
(1} Directory of Cottage Tudustries, 1954-—, New Delhi,

Ministry 'of Commerce.
{2) Direatary of Bombay, 1938—. Bombay, Times of

India.
(3) Directory of Institutions for ngher Education «if N
1ndia, 1955—. New Delhi, Mins. of Tdue. A

(4) Directory of Universities and Other Institutig’n‘s\of
Higher Learning in India. New Delhi, Mins; ofEdue.

{5} India at A Glance, 1953—. Caleutta, 01°101‘xt Long-
mans. R

(§) Indian Engineering and Industries Gu&de. Caleutta,
Edeavour . Ltd. RN

(7) Indian Library Directory. DLelht LI.A. 1951,

(8) Libraries in India. New Dglhi, Minis. of Edue., 1953.

(9) Thacker’s Caleutta Dlre.ofarv Caleatta, Thack. Tr.
& Dir, Tad, o

{10) Thacker's Chief Tmiu“st.rleq of India and Pakﬁtan,
Caleutta, Thack, Pr' Dir. Ltd.

(11} Thacker’s Indian Directory of India & Pakistan,
1861—. C&igm;u ta, Thack, Pr. & Dir. Litd.

tographical Sources

(1) Al ‘?ndla Medieal DlI‘thOI’\, Bombay. Ind. Med.
Axin.
(2\ _Indian Biographical Ddiectionary, by . Hayavadana
&V Rao. Madras, Pillar, 1915.
o8} Jeevani Kosha, by Sashi Bhusan Vidyalankar.
Q Caleutta, 1341 B.3.
N\ (4) National Register of Scientifie, Technical and Medieal
Persenmel in India, Vol. I-—FEngineers, Vol. II—
Medieal, Vol. ITI—Seciontifie and Teshnieal.
Delhi, C.8.LE.
(h) Sahitya Sadhak Charitamala.
Sahitya Parishad, 8v.
() Who's Who in India, 1911-14,
Kishore Pr,

New
Jaleutta, Bangiya

Lucknow, Newul
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(7} Who’s Who in India, Burma and Ceylon, ed. by

Thomas Peters. Poona, Sun Pab. House, 1938,
Handbooks and Manuals

(1) Adhunik Chhapai, by Krishna Prasad Das. 2nd. od,,
Allahabad, Indian Pr. {A manual of modern printing
and dictionary of technical terms).

(2) Banglar Prabad, by Sushil Kumar Dey. 2nd. ed~
Caleutta, A. Mukherjee & Co., 1359 B.S. (A man,ual
of Bengali proverbs). N

(3}  Censvs Reports, 1951, New Dethi, Manager of Publi-
cations. Vols, 1.17 {including the Statesy™ N\

(4} Cmide to Current Official Statistics, ]_?l’_‘,]hll Office of
Feonomic Adviser, 1943-49. Vols. ]Q‘

{6y Handbook of Indigenous “.Ianuff,i.efhl’ers Enginecring,
Chemical and \on-]]ngmeernw and Indostrial. New
Delhi, Ministry of Commereg, ¢ .

{6). Handbook to the Jeypan Museum, by T. H. Hendley.
“alenita, Central Pr, 1895

(7} Industries in Indig " Mysore, Ceniral Food and
Technologieal Resedrch Institute.

(8) Rulings fro {ifie Chair. (A Parliamentary hand-
book). New Delhi, Parliament House.

(9) Statissidal; Abstracts for British India. 191112 to
19394{& alentta, Dept. of Commercial Intelitgence.

LN
&7 Bibliographies
(1) Adult Education: A Bibliography of Select Books.
N\ ) Oaleutta, National Library (1 {Mimeographed).

(2} Annual Tibliography of Indian History and Indology,
by Braz A, Fernandez. Bowbay, Historical Soctety.

. (3) B]_bho(rraph'y' of Indian A‘I]thl‘ODOlOUY Caleuntta,
National Library. (Mimeograpbed).
(4) Bibliography of Tndian Geology and Physieal Geo-

gre hy. Com. by T.H. D.ILa Touche. Calouita, Geol.
Sur. India.

Q
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Bibliography of Indological Studies, by . M. Moraes.
Bombay, Examincr’s Press. 1943—,

Bibliography of the Publieation of Dr. Sunderlal
ITora. Caleutta, 1951,

Biblicgraphy of Seientific Publications of South &
South Bast Asia, New Delhi, INSDOC. :
Materials for BibHography of Anthropology, Indial\
by B. A. Gupte, Caleutta, Supdt. Govt. Pr., 19114
Rahindra Grantha Panji, by Brojendra Nath, ]g»:?nao-
padhyvaya. Caleutta, Bangiva Sahitya Parishad.
Rabindra Kachanapanji, by Provat I\umalﬂml\hol]ee
Caleutta, Visva-Bharati. 4

Social  Helenee Publieations: A Bibliography of
Works Tublished in India. Ngg:])elhi, UNESCO,

2%
\‘.
X

Serials: Periodicals, New: epapﬁ.i s and News-

(1)
(2)
(3)

ST ’HL‘(‘]"’J TES

Asian Recorder, DeThl 1955—. {Loosc-leal weekly
publieation of T\ews sumimaries

Catalosue orchrmdloa,lq avatlable in C8IR organiza-
tiong.  1f 5’0\ New Delhi, C.RI.R.

(‘umuld,me Index to current Literature on Anthro-
polog{i‘ and allied subjects. Volume I, 1055 (Depart-
mentrof Anthropology, Government of Indm, Indian

AAIseum, Caleutta-13Y.

(%Gmde to Sclected Newspapers and Ieriodicals in

O

» (6)
(7)

(8)

India. New Delhi, Manager of Iub., 1955.

Indiana. Banaras, 1936—. (Index to Indjan Perio-
- dieals.)

INSDOC List. Current Seientific Literature. Now
Delhi, INSDOC, '

Kemp’s Catalosne: or Catalogue of Seientifie Serial
Puablieations in the Prineipal Libraries of Caleutia, by
Stanley Komp. Culeutta, Asiatie Soc. 1918,

Library Bulletin, Geclogical Smrv ¢y of India, contain-
ing Blhhooraphv on Indian Geclogy and Current
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Index t¢ Foreign Literature on Geology and other
allied Suhjeets,

(M NIFOR Guide: A gnide to Indian Perviodieals.

: Poona, Natl, Inf. Serv. 1955-56—.

(10 '_Union Catalogue of Learned Periodieal Publications |

i South Asia. Bd. by 8. R. Ranganathan & Qthers.)

" Vol I—Physical and Biclogieal Seiencos. D,

I.L.zﬁ. '\ ”

Ny

-
e

- Govt. Publications and Documentgpn
- - - - -
{1} Catalogue of Civil Publications to thwﬂ}vt. of India.
Uelhi, Manager of Publications, 1946 (Bupplemeri-
tary issues published as *‘MonihlgFist.’’)

¢ 3
NS

Ag stated in the bcgin;riiﬁ:'of this chapter, the ahove lst
contains only those items which have been published in India.
Many good ones have.been left out, being of foreign origin,
Stmilarly excludedfdre those hackground materials on Indologi-
cal subjects, whigh do not conform strietly to the different cate-
govies of vefer€Ade tools. Most of them have cither been eited
as examples\in’other chapters, or included in the preceding one.

Tt jg~dikely that some of the items mentioned above may
fall sin%"of the approved standard if eritically evaluated, but
tha 48P bears out that India can produce reference books by its

Lofeh efforts. Tt cannot be gainsaid also that this potentiality

\};‘35 not been exploited to the fullest extent. Excepting in the

categories of Dietionary, Direetory and Year Book, India has

not made wneh effort to produce better reference books. There

is method in the systematization of knowledge and information,

which, when codified in coneise form, makes a reference tool.
India still lacks any systematic organization for this purpose.

No one wonld deny that India possesses intellectnal capa-
¢ity to produce an encyelopedia of international standard, or

M, BW—8
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that Tudia bas sufficient materials to produce an Indian counter-
part of DNB. and Who's Who., But obvlously the Iniliative
for this shoudd eome from the government, Deplorable lanses
are also evident in the categories of Bibliography, Serials, In.
dexes and Abstracts. The efforts made bitherto in this eonnee-
tion lack in econsisteney and purpose. The prospecl of our
having the Indian National Bibliography, the first isste of whiche
is expected soon, does not appreciably mitigate the sima.tj.on.
This regrettable lacuna in the feld of svsteinalic acquisilig,
organization and dissemination of koowledge shonld (let Tha
allowed te persist, In view of the Taet that Tudia is 31&3-’ on the
threshhold of an industrial vevolution, having exieddetl its arens
of regearch to fields heretofore untapped. Tfi‘\\l\. recognize
librarics as useful suxiliary to edueational awlybsearch institu-
tions, and librarians as partiaers in wwa\}w}; we ust niaks
provision for efficient organization of RefN dnee [erviee i every
important libravy. This only ecan ]erld {o 2 Proper luison he-
tween research work and materials 101 strichy,

The government, both at, h(w’g‘nth and the stafes, industrial
oreranizations, selentific and Igﬁ.lined socistios and the nniversities
of India should be (‘onk('-i:)u;{ of their responsihilily in  this
respect. They Lave im&;\t duty to perform, by promoting pro-
per library service, ¢ Ai.f.}-ﬁdmg Facilities for study and research
n this new branedot velence and by spousoring publicatiore of

IQI(’lit’(‘ be)ol’s\ 07 the requisite standard, in an organised
.mnnm
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APPENDIX-—T.

Supplementary Reading List

AL.A~Glossary of Library
Fd. by Elizabeth L

1943,

T Jondou, Pitman, 1950,

Pratt Free Library, 1951. .
Butler, Pierce, ed.—The Refercuee, L‘ullotwn of the
brary, Chicago Cuiv. Pr, 19437
Cowley, J. D.~The Use of Re[.’echs, Material. London,

irafion, 1827

Li

Terms in Related Iields,
Thompson. Chieago, AL.A

:.\

Bagley, W, A —TFacts and Hon to T'ind Themn. 41{1 ~ed .

Barton, Mary N—Reference Books. B;lh"n,ng}::’e, Enoeh

ork.

London Libvary Assn.,

E,nm(ﬂude to0 Reference DBooks. Gth. ed.

Tlirshberg, I 8.—Subjeet G uddc 10 Relorence Books.
Chicago, ALLA,, 1‘) t»z ~/

Hutehing, Margare
- Chivago, AL 1\,, o4,

Minto, John~—~Rgference Books.
1529. QO

Mmndge,

Ommn , AL.A,, 1936,
meanaﬂian, 3. Rw}xcfemn(\ Service and Biblio-
Cgfaply. Delni, LT.A,, 1940, :
hu}crt%‘, A DMIntr{inuctmn to Reference Books. 2ud,

\~' ed. London, Library Assu,

le Shores,

‘.\ 3

~\J 17

i,

14,

1

B,

A.

1952,

Lovisi~Bagie Refcrenee Sourecs.  Chieago,

LA, 1954,

LA,

Submmptmn Books Dulletin, 1930— (@), Chicago,
A,
Winehell, Constance M.—Guide to Relerence Books, Tth.

ed. Chicago, A.L.A., 1951 and goppl.

Wer,

J. i—Reference Work,
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Chicago, AL A, 1930,
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